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) AJIMUIIACTPALTAS
JAHKOBCKOT'O TOPOJICKOTO OKPYTA

HOCTAHOBJIKE HHUFE
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06 YTBCPK/ICHUH
AIMHUHHCTPATHBHOTO perjamMeHTa
NpeaoCTABIHHS MYHHIHIAJIBLHOIH
yeayrn  «/laga NHCbLMEHHbIX

pail'bﬂCIlCllllﬁ Hasoromnjaare/JinIHKamM
H HAJOroBbIM areHram II0 BOIPpocamM
INPHMEHEHHA HOPMATHBHBIX
NpaBoOBLIX AKTOB YaiikoBcKOro
ropoackoro OKpyra 0 MeCTHBRIX
HaJIorax u cﬁopax»

Ha ocHoBammum wactu 2 crarbu 34.2 HanoroBoro konekca Poccuiickoit
®enepauun, DenepansHoro 3akoHa oT 27 wurons 2010 r. Ne 210-@3 «O6
OpraHu3allii MPEJOCTABIEHUSI TOCYJapCTBEHHBIX MW MYHHIUNAIBHEIX YCIYI»,
®enepanpHOro 3akoHa oT 6 okTssOps 2003 r. Ne 131-@3 «O6 o0mux NpUHLIHMIIAX
OpraHH3allid MECTHOro camoympaBieHuss B Poccuiickodi ®epepauuu», ¥Ycrasa
YalKOBCKOTO TOpPOJICKOTO OKpyra, B COOTBETCTBHHM C IIOCTAaHOBJIEHUEM
aIMUHHCTpaIi YalKOBCKOTO ropoAckoro okpyra ot 23 oktsbps 2019 r. Ne 1722
«O6 yrBepxxaeHuu [lepeuHs MyHULMITATBHBIX YCIYT, IPENOCTABIAEMBIX OpraHaMH
YUpPeXACHUAMU afMUHUCTPAaLUKU YalKOBCKOTO FOPOJCKOTO OKPyTra»

[TOCTAHOBJIAO:

1. YrBepaurs IIpUJIaraeMblid aqIMUHUCTPATHUBHBIN periiaMeHT
MPEOCTABICHUS MYHHIMIIAJBEHOH yciuyrd «Jlada NHCBMEHHBIX pa3bsCHEHUMH
HAJIOTOTUIATCABIIMKAM W  HAQJIOIOBBIM  areHTaM 1[I0  BOIIPOCaM IIPHMEHEIINs
HOPMATHBHBIX IPAaBOBBIX aKTOB YaHKOBCKOIO TOPOJCKOIO OKpyra O MECTHBIX
Hajorax u coopax».

2. Omny6iuKoBaTh NMOCTAHOBJICHHE B MyHULMIIAIbHOM raszere «Orau KaMe» u
pa3MecTHTL I1a oduIHanLIIoM caiiTe agMHHHCTpauHMHd YalKOBCKOrO IOPOACKOTO
OKpyra.

3. IlocraHoBieHHE BCTYIaeT B CHJIy IIocle €ero  o(UIUaIbHOro
oIyOJIMKOBaHHS.

4. KoHTpoJib 3a HCIIOJIHEHHWEM IIOCTAHOBJIEHMS BO3JIOXKHUTb Ha 3aMECTUTEIIS
rMaBbl  agMUHHACTpauun YaHdKOBCKOr0 TrOpOACKOr0 OKpyra II0 DSKOHOMHKE W
dbuHaHCaM, HaUYaJIbHUKA YIIPaBIECHHU .

['naBa ropoJicKoro okpyra - s o
rjiaBa aJMUHUCTPAIUH g e
YalikoBCKOTO rOpOICKOTO OKpyTa < HO.I'. BocTpukoB
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VTREPX/JIEH
ITOCTAHOBJIICHUEM AIMHUHHUCTpaI UK

YalKOBCKOI'O FOPOACKOro OKpyra
OT 72.07. A0AY Ne £2

AJIMHAHHUCTPATHUBHBINA PETJIAMEHT
HPEAOC TABJICHHS MY HHUHIAIBHOH yeuyrn «/[ada nMcbMeHHBIX pasLsicuenuit
HAJOTOIIATENBINMUKAM H HAJOTOBBIM aAaréeHTaM 110 BOMpocaM NOpHMeIIeIH I
HOPDMATHBHBIX MPABOBBIX AKTOB Ilaiilmm':lmm l'lllj(.u[('.lc(!l‘u OKPYIra o MeCTHbIX
HaJIorax u cbopax»

l. O6Me HoNomCHUH

[.I. AIMHHUCTPATHBHBIH DPErNAMEHT MPEIOCTABIEHUS MYHUIMIATBHOH
yCIyrn «Jlaya NHCEMEHHBIX pPAa3bACHEHHUH HAJOTOILIATENLIIHKAM H IIaJOTOBLIM
areHTaM I10 BOIIPOCaM IIPMMCHCHIMSI HOPMATHBIILIX IPaBoBbix akros Yaiikonckoro
TOPOJICKOr0 OKpyra O MCCTHBIX Hamorax M cbopax» (manee — agMHHHCTPATHBHBIN
periamert) paspaborad B LEJsIX  IIOBBILIEHHS KadecTBa IIPENOCTABJICHHS
MYUHUUNANLION — YCIYTH, H  ONpPEMCNSICT  TOCTMCAOBATENLIOCTE ¥ CPOKH
AIMUHUCTPATUBHBIX  [IpOLeyp (AeHcTBUM), OCYIIECTBIASEMBIX II0 3asSBJIECHUIO
3IrecKoro I IOPHITTOCKOTO MTHIIA, THOO HX YIOMIOMOMEHIILIX pecTasMIelet
B IIpelellax YCTAHOBIEHHBIX HOPMAaTHMBHBIMU IIPAaBOBBIMH aKTaMu Poccuiickoit
Oenepanun, IlepMckoro kpas NOTHOMOYHME B COOTBETCTBHH ¢ TpeOOBaHMAMM
@enepanbHoro 3akona ot 27 mona 2010 r. Ne. 210-03 «O6 opraHuzamuu
IIPENOCTABIEHUS TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX yCcIyr» (mamee —
DenepanbHbId 3akoH Ne 210-D3).

1.2. MynununaneHas yciayra NpeloCcTaBlIseTCsl B paMKaxX pelleHus BOIpoca
MECTHOTO 3HAYEHHs «YCTAaHOBJIEHWE, M3MEHEHHEe W OTMEHa MECTHBIX HAJIOrOB H
cO0poB MYHHLHUNATIBHOI0, FOPOJCKOr0 OKPYTa», YCTAHOBIEHHOTO IIYHKTOM 2 9acTH 1
crated 16 PenepanpHoro 3akoHa ot 6 okTsaOps 2003 r. Ne 131-03 «O6 obmux
MPHIIHIIAX OpralH3alii MEeCTIIOro caMoympasnenus B Poccuiickoit @enepatiuy.

1.3. B xauecTBe 3asBUTENeH BBHICTYNAIOT (QU3MUYECKUE U FOPUAMYECKHE JIHIIA
(38 MCKIIOUCHHEM TIOCYIapCTBEHIILIX OpramoB U HX TePPUTOPHAILHBIX OPraHoB,
OpTraHOB TIOCYJApCTBEHHBIX BHEOMOMKETHBHIX (OHIOB U HX TEPPUTOPUATBHEIX
OpraHoB, OpPraHOB MECTHOI'O0 CaMOYIPABJIEHHU), SBIAIOIIUECS B COOTBETCTBUU C
HanoroelM  KOAEKCOM  IUIATENbIIMKAMH  MECTHBIX  HAllOrOB M COOpOB,
YCTaHOBJIEHHBIX HOPMATHUBHBIMU IIPaBOBBIMH aKTaMu YailKOBCKOIO TOPOACKOIO
OKpyra (fgance — 3assBHTEIb).

1.4, Or umeHu 3asBHTeNs MOTYT BBICTYNATh JIMIA, MMEIOIIHE IIPaBO B
COOTBETCTBHM C 3aKOHOHaTenbCTBOM Poccuiickoit @enmepanuu MpencTaBIsTh
HHTEpPECHl 3asBUTENs, JTHOO JHLA, YNOJHOMOYEHHbIe 3asBHTENEM, B IOPSJKE,
YCTAHOBIEHHOM  3aKOHOZATeNbCTBOM  Poccuiickoii  @emepanuu  (mamee  —
IIpeICTaBUTENb 3asiBUTEI).

1.5. Opran, nperocTaBisIOMMA MYHHIMIAIBHYIO YCIYTy — YIpaBieHHE
()MHAHCOB M 3KOHOMHYECKOIO Pa3BUTHA aIMHHHCTpannd YaiKoBCKOTO I'OPOICKOro



okpyra (nasee — VYiupabieHue (QUHAHCOB), paclOloKeH 1o agpecy: 617760,
[Tepmckuit kpait, . Yalikosckuit, yn. Jlenuna, n. 37,

I'padux paboTsr:

noHeacabHUK-4eTBepr.c 08.30 no 17.45, nartuuua ¢ 08.30 go 16.30;

niepepsiB ¢ 13.00 go 14.00;

cy06060Ta, BOCKPECEHbE — BEIXOAHBIE JHH.

Cmparotunnie Tenedonnt: (34241) 3-55-70, dake (34241) 3-26-45.

Ajpec ogupuinioro caifra Yupapienust Guiaicon s cern Mirrepuer (gasee
— OQHMUMAIBHBIH Caifl), COACPKACIO MHPOPMALMIO O MOPSMAKC MPCHOCTABICHS
Mytmnunannioit yenyru: http://www tchaikfin.ru.

Anpec ¢emepantiioii rocygapceTBeniioif niropMaiionnoil cuctemMnl «Eanikrit
nopTan TOCYNAPCTROITHEIX i MYTTHITHTIATLITLIX yonyr (pyrrmit)»-
http://www.gosuslugi.ru (manee — EmuHbIi MmopTal) MpH HAIMYMKA TeXHUYECKOH
BO3MOMHOCTH. .

Azipec SNEKTPOHHOH TOYTHI ISl HampaBieHWs] oOpallleHHil 1o BoIpocam
npeoCTaBIeHUs MyHULIMIIansHOH yenyru: finupr@tchaik.ru.

1.6. 3aasurtenu (mpencTaBUTENN 3asgruTens)  BOpaBe  MOJYYHTh
MYHHLHITAJIBHYIO YCIyry 4epe3 ToCyJapcTBeHHOe OIOKeTHOe yupesKaellle
Ilepmckoro  kpas  «llepMmckmil  KpaeBoM  MHOTO(YHKIMOHANBHBIH  ILICHTP
IpeJoCTaB/IEHUs] I'OCYNAPCTBEHHBIX M MYHULMIAIBHBIX yciayr» (nantee - M®LI)
COOTBETCTRBHHU C COTJAIIIEHHUEM O B3aUMOJIEHUCTBUM, 3aKMIOYEHHBRIM Mexny MOI[ u
anMuHUCTparMed YallKoBCKOrO TOpOACKOTO OKpyra (najgee — COIValleHHe O
B3aMMOJICICTBUH ), C MOMEHTa BCTYIUICHHS B CHJIY COIVIAIICHUS O B3aUMOJEHCTBUM.

[Ipu opHOKpaTHOM oOpameHuu 3asBuTens (IpencTaBUTENs 3asBUTENA) C
3asBJICHAEM, BBIPOKEHHBIM B YCTHOM, NMHUCEMEHHOW WM 3NEeKTPOHHOU Qopme, o
NPeJOCTABJICHUM HECKOJIBKUX MYHUIMNAIBHBIX YCIyr (Jajee — KOMIIIEKCHBIH
3ampoc), MO®IL[ opraHusyeT mpefocTaBIeHHe 3asfBUTENIO JBYX U Ooiee
MYHUITUTIATBHBIX YCIIYT.

Mudopmanus 0 MecTe HaxOXIECHHWA, CIIPABOYHBIX Tele(QoHaxX M TIpadHKax
pabotel ¢unuanoB MOL[ comepxurcs Ha oduiuansHoM caidte MOILI:
http://mfc-perm.ru.

1.7. Uudopmanus mo BompocaM IMPeNoCTaBIeHUs MyHULMIIAIBHBIX YCIYT, U
YCIyT, KOTOPBIE ARMAIOTCH HEOOXOMUMBIMUA U 00S3aTeNBHBIMU LTS TIPEIOCTABIEHUS
MYyHULMIAIBHON YCIIYTH, IPEI0CTABIAETC:

1.7.1 Ha vHOOPMAIIMOHHBIX CTEHAAX B 3MAaHUU aJMUHUCTpalMH YalKOBCKOIO
TOPOJICKOTO OKPYTa M0 MeCTy HaX0XAeHUs YTpaBlieHNs (PUHAHCOB;

1.7.2 Ha odpunmansHOM caliTe YrpaBieHHUs QUHAHCOB,

1.7.3 na Equnom nopraiie;

1.7.4 mnocpencTBOM myONMKallMd B CpeICTBaX MaccoBOH HH(popMauy,
U3aHUs HHGOPMALHOHHEIX MaTepHaloB (6poIrop 1 6yKIeToB);

1.7.5 ¢ ucnonip30BaHueM CpeJCcTB TeliehOHHON CBA3H;

1.7.6 mpu nuuHOM OoOpalieHur 3asBUTeNA (MpeACTaBUTENS 3asBUTENS).

1.8. 3asButens (mpencTaBUTENs 3asBUTENs) MMeEeT IIPaBO Ha IIONYyYEHHE
HHGMOPMALME O XOJC MPCOOCTABICHUS MYHHULIMNAIBEHOH YCIYTH C HCIIOJIL30BAIIHCM
cpelcTB TenedOHHOH CBA3M, 2IEKTPOHHON MOYTHl, EJMHOro moprajia Npd HaIUYHH
TEXHHYECKOM BO3ZMOXKHOCTH.

o]



1.9. Ha uH(MOpPMAIMOHHBIX CTEHIAX B 3MAHUN agMUHUCTparmu YaiitkoBckoro
TOPOJCKOr0 OKpyra II0 MeCTY HaxoxXJeHHs YTpaBleHHd (PUHAHCOB pa3MellaeTrcs
cremyromas uHopMaus:

1.9.1 uzBnedeHuss W3 HOPMATHUBHBIX IIPABOBBIX .aKTOB, COIEPIKAIIMX HOPMEI,
pernaMeHTUPYIOIIHE AEATENbHOCTh M0 MPEeAOCTaBIeHUI0 MYHHUIIMNIATBEHOM YCITYTH;

1.9.2 uzBneyeHus U3 TEKCTa aAMUHUCTPATUBHOTO periaMeHTa;

[.9.3 Bnok-cxema npeI0CTARMEHIST MYHHUIIUTIANBHON YCIIYTH;

1.9.4 uepeunu JIOKYMEHTOB, HEOOXOUMbIX JLsL LIpeLOCTaABIIEHS
MYHHITUTIATTRHON YCIIYTH;

1.9.5 mepedeHs ycnyr, KOTOphIe SBJISIOTCA HEOOXOAMMBIMH M 00s3aTebHBIMH
JUIsL [IPEIOCTABICHUS YCIIYIH,;

1.9.6 obpasinr odopmienus JOKYMCITOB, HEOOXOMHMBIX ISl TPCAOCTABICHHS
MYyHULUIAILIONR yeilyrd, U rpedoBaiusl K [IUM;

1.9.7 unpopmatiiiss 0 MECTOHAXOWKICHHM, CHPABOULEIX Tenedouax, anpece
OPUUMAIBLHOIO Calfrda M DIEKTPOHHOU mnouThl, rpaduke pabGoTbl YnpaBineHus
(uHaHCOB;

1.9.8 rpaduk npueMa JasBuTenei (npencraButenei 3asBUTEN)
TIOKHOCTHRIME JIMTIAMU Y TIpaBNeHUus (MHAHCOR;

1.9.9 undopmanus o cpokax MpemoCTABICHHS MYHHIHITANLIION yCIyTH;

1.9.10 ocHOBaHuMsL Jisi OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX JIJIs
[IpeIoCTaBIEHUs] MyHULIUIIAIIBHON YCIIyTH;

1.9.11 ocHOBaHus A5 OTKA3a B MPENOCTABIEHUH MYyHHUITUITATEHON YCIyTH;

1.9.12 nopsanox wHGOPMHPOBAHUSA O XOAe MPeNOCTABIECHUsS MYHHIMIIAILHOM
YCIIyTH;

1.9.13 nopsAaox 1nonyuyeHus: KOHCYJIbTalKH;

1.9.14 nopsanox oOxanoBaHUs pelieHuH, nelcTBui (0e3meicTBUA) YIpaBleHus
(hrHaHCOB, JOHKHOCTHBIX JIML Y IpaBiIeHus (PUHAHCOB,;

1.9.15 unas uadopmalusa, HeoOXoauMast IJis IPEIOCTABIEHUS MYHHITUIIATbHOM
YCIIyTH.

2. Crangapr npesocranjciius MyIHIHIAILIOH yCIyru

2.1. HaumeHOBaHMe MYHULMIAIBHOH ycnmyrn  «Jlada  TNHCBMEHHBIX
PasbiICHEHUM HAJIOromIaTeNbIIMKaM ¢ HAJOTOBEIM areHTaM II0 BOIpocaMm
NPYUMEHEHUs] HOPMATHUBHBIX IIPAaBOBBIX aKTOB YalKOBCKOIO TOPOJICKOTO OKpyra o
MCCTHBIX Hajorax u coopax» (maiee — MyHULIUTIANBHAS yCIyTa).

2.2. OpraHoM, YHNOJHOMOYEHHBIM Ha TPEAOCTABICHHE MYHHIMIIAIBHOH
YCIYTH, sIBIS€TCS Y IpaBieHue GHUHAHCOB.

2.3. VYupabienue (QuHaHcoB He Blpase rpeboBars o1 3asBUTEls
(pencraBuTens 3asBUTENSA):

2.3.1 npencraBneHuss OOKYMEHTOB U HHGOpMAlMM MM OCYIIECTBICHHS
JIeHCTBMM, IIpeACTaBlI€HHE HIM OCYIIECTBIEHUE KOTOPBIX HE TMPEeIyCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH, PETYIHUPYIOIIUMHU OTHOIIEHHUSI, BOSHUKAIOIIIHE B
CBSI3U C TIPEIOCTABIEHIEM MYHHITUTIANLION YCIyTH;

2.3.2 IpeAcTaBIeHUsl [OKYMEHTOB M HH(pOpMallud, KOTOpble HaXOAATCS B
pacropshkeHUH YTpaBieHUs (UHAHCOB, MHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIpaBlIeHHs JTHOO MOABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM



WIM OpraHaM MECTHOTO CaMOYIIPaBIIEHHWs OpraHM3aluid, YYacTBYIOIIMX B
MPe0CTARNeHNH TIPETYCMOTPEHHEIX YACTEIO0 1 cTaThi 1 MenepankHOro 3aKoHa OT 27
mionst 2010 . Ne 210-®3 «O6 opraHM3alyy HpeJOCTaBIEHHs TOCYIaPCTBEHHBIX U
MYHHIHIAIBHEIX ~ YCIyT» TOCYJapCTBCHHBIX H  MYHHUMNAIGLILIX  YCIyI, B
COOTBETCTBHH C HOPMATHBHBEIMH IpaBOBBIMH akTaMu Poccuiickoii ®enepanuy,
HOPMATHBHBIMH TPaBOBBIMH  aKTaMH llepMckoro kpas, MYHHLIMIIAILHBIMH
MIPABOBEIMI AKTAMH, 3Q HCKMIOUCHHEM JIOKYMEITOR, BKJIOUEIHLIX B OTPeeerLIi
YUCTLIO O Crarbi 7 BLILEHA3BALIOI0 (eJepalILIoro 3aKoLd Hepetell JOKYMeIITob.
3asiBUTC)b (HPCACTABITC/L JusiBITCs) BIpaBe PeACTABHTL YKA3aIIILIC JOKYMCIITLI
11 niopmariio B Vipasnenue GUIAICOR Mo cOOCTRENION HITHIIHATHRE;

2.3.3 OCYUICCTBIICHHS ICHCTBHII, B TOM 4HCIC coryiacopaiiil, 11eodxoIuMLIX
TUTST TIPEIOCTABRIICIIHST MYHHIIIIAILION YCIYTH T CBA3AIIILIX ¢ ofpalleliiemM B HIILIe
rOCyIapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'0 CAMOYIIPaBJIeHHUS, OpraHU3alluH, 3a
UCKIIHOYECHHEM CIIYYAEB [TOJYUCHIS yCIyD M HOJyHeHUs JOKyMelTos i UIIOopMaLum,
ABIBIIOLMXCH  Pe3yJIbTaroM  IPEeJOCTaBIIeHUsT  yCIYr,  KOTOpbIE  SBJISAIOTCS
HEOOXOIUMBIMU U 00S3aTeTRHBIME JINA TIPEJIOCTARIEHUS MYHUIIUIATLHOH YCILYTH,

2.3.4 mpencTaBleHUS IOKYMEHTOB M HH(OpPManMH, OTCYTCTBHE H (HIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHNCH IIPH NIEPBOIAYAILIIOM OTKA3¢ B IIPHCMC
JIOKYMEHTOB, HEOOXOMMMBIX JJIS TPEIOCTaBICHIS MYHUIMIAIBHOM! ycnyru, 1ubo B
LIPEJOCTABIICHUM ~ MYHULMIAIBHON  yCIyI'd, 34  UCKIIIOYEHUEM  CIIy4aes,
IPeayCMOTPEHHBIX MyHKTOM 4 wacTi 1 ctathi 7 PenepanbHOTO 3aKOHA OT 27 HIONIS
2010 r. Ne 210-03 «OO0 opraHu3anuy MpPeJOCTaBIEHHSA T[OCYZAapPCTBEHHBIX MU
MYHULIMNAIBHBIX YCIYyT».

2.4. Pe3ynpTaToM IPENOCTABIEHHS MYHHULUNAILHON  YCIyrd  SIBIISIETCS
MMUCbMEHHOE Pa3bsCHEHUE IO BONPOCaM NPUMEHEHWS MYHUIUIAIBHEBIX IIPaBOBBIX
akToB YaliKOBCKOIr0 rOpOJICKOr0 OKpyra 10 HajaoraMm B cOopaM WM yBeIOMIeHHE 00
OTKa3e OT MPEeJOCTaBICHU MyHUIUIIATbHON YCIIyTH.

2.5. O0umi CpoK NpemoCTaBiIeHUs] MYyHHULMIIAIBHOW YCIyTHM COCTaBIAET 15
(msTHAAIATH) pabouMX JTHEH.

2.5.1. Cpok NpUHATHS pelleHUs O IPeIOCTABIEeHUU MYHHULUIIAIBEHON YCIIYIH —
13 (TpuHaguaTh) pabo4ynx JHEH.

2.5.2. CpoK NpUHATHS PelleHUs O MPEeJOCTaBICHUN MyHULIUIIATBHOW YCIYyTH B
crydae HaTpaBleHWs 3asgBuTeneM (MpencTapuTeneM 3asBUTENA) JOKYMEHTOB,
HEOOXOAUMBIX B COOTBETCTBMM C HOPMAaTHUBHBIMU IIPaBOBBIMH aKTaMH [Jid
NpeIOoCTABIEHUS MYHHUIMNAIBHOH ycnyru, depes MODI[ wucuucnsercs co mHA
nepenaud MOL] Takux JOKyMEHTOB B YIpapieHHe (GUHAHCOB.

2.5.3. Cpox NpHOCTaHOBJICHUS NPEAOCTABICHUS MyHHLUIIAIbHOW YCIYTHd HE
IPEAYCMOTPEH IEHCTBYIOIIUM 3aKOHOATEIbCTBOM.

2.5.4. Cpok BBII@YM (HampaBleHWsA IO agpecy, YKa3aHHOMY B 3asBJIEHHH O
[PENOCTAaBICHUH MYHHLHMIIAIBHOH yciuyrd, 6o dyepes MOIl) 3asBureinto
(mpecTaBUTENIO 3asBUTENSI) MICEMEHHBIX Pa3bsCHEHUI IO BONPOCaM MPUMEHEHHS
MYHHIMTIAJIBHBIX MTPaBOBBIX aKTOB HaHKOBCKOTO TOPOACKOrO OKpyra IO HajJloraMm u
cbopam mub0 yBemomsieHus 00 OTKase B IPeAOCTaBICHUH MyHUIUIIAIBHON YCIYTH —
1 (ommH) pabouunii CHE.

2.6. IlpenocraBieHe  MYHULMIAJIBHOM  YCIIyIM - OCYLIECTBSIETCS B
COOTBETCTBHH C:

Konctutynueit Poccutickoit @enepanny;



HanorossiM koaexcom Poccutickoit (Denepariuu;

QenepanbHbIM 3aKOHOM OT 6 okTsa06ps 2003 r. Ne 131-®3 «O6 ob6umx
IIPHHIIMIIAX OPTaHMU3alUK MECTHOTO caMoynpasieHus B Poccuiickoit @enepalum;

@cpcpanbHbiM 3akoHOM 0T 27 utong 2006 r. Ne 149-@3 «O6 unbopmaimu,
MH(DOPMAIIMOHHBIX TEXHOJIOTHX H O 3aIlUTe HHPOPMAI[UKN»,

DenepanbHbM 3ak0HOM OT 27 urons 2006 r. Ne 152-®3 «O mepcoHanbHBIX
JIaHHBIX);

OenepaneHBM 3akoHOM o1 27 ot 2010 ©o Ne 210-D'3 «Qb oprauusanum
LpeJoCTaB/IelHs 10CY JADCTBEHHBIX U MYHHIMIIATBHBIX YCIY»,

GenepanpupiM 3akonoM oT 6 ampens 2011 r. Ne 63-03 «OG6 3/1CKTpOHHOM
MIOATIHCHY;, :

ITocranosnerniem [lpasurensctBa PPoccniickoii deneparu ot 25 mons 2012
1. No 634 «O Bujax vierpoutioft HOMIMCH, HCHOIB30BUHUC KOTOPIX JOIYCKACTCS
nipu ofpareHH 3a MOy eHreM roCYapPCTREIIILIX i MY THIHIATLHLIX YCTyT»;

[locranosienuem Ilpapurenscrsa Poccuiickoit Wepepauuu ot 25 aBrycra
2012 1. No 852 «O6 yrBepxkneHun IIpaBunm * UCTIONB30BaHUA YCHIEHHOM
KBAIM(UUMPOBAHHON JIEKTPOHHOM NOANMHCH NpH OOpalleHHH 3a MOJyYEHHEM
TOCYNApPCTBEHHBIX M MYHHIIUIIATBHBIX YCITYT U O BHeCOHWHW W3IMeHeHHWS B [IpaBuna
paspaborKid W yrBep:KAeUUs aIMHUIIMCTPATHBILIX PEeraMerToB MPE/IOCTABICITHS
[OCY/IAPCTBEHHBIX YCILY D,

[ToctanoBneHreM agMUHUCTpaluu ropona Yaikosckoro ot 4 arpess 2019 r.
Ne 759 «O6 yrepxiienuu [Topska pazpaboTku U yTBepkIeHUS aIMUHHCTPATHBHEIX
PerlaMeHTOB [IPE0CTaBIEHUS MYHUIIAIATBHBIX YCIYI»;

IlocTanoBnenneM agMUHHCTpaLUu ropoja YaitkoBckoro ot 23 oxtsiops 2019
r. Ne 1722 «O6 ytBepxnenuu [lepeunss MyHHLIHIATBHEIX YCIYT, IPEIOCTABISEMBIX
OpraHaM¥ U yYpeKIeHHAMH aIMUHUCTpalUU YallKOBCKOTO TOPOICKOTO OKPYTray,

IlocTaHoBneHreM aaMHHHUCTpaUMd YalKOBCKOro TOPOACKOTO OKpyra OT
15 Hos6ps 2019 1. Ne 1813 «OO6 yrBepxknenuu Ilopsimka momaym W pacCMOTPEHHS
>kallo® Ha pelleHHMs W AeHcTBHS (Oe3meficTBHe) oTpacieBbiX ((ByHKIHOHAIBHBIX)
OpPraHoB aJMHUHHCTpaluM YaWKOBCKOTO TOPOACKOIO OKPYra, pPYKOBOOHTENEit
oTpacieBblX ((YHKIHOHANBHBIX) OPraHOB M CTPYKTYPHBIX IOApa3leleHuit
aIMUHUCTpalMd  YaMKOBCKOTO TOpPOJACKOTO  OKpyra TMpH  IPeloCTaBICHHH
MYHHULUIIATBHBIX YCIYT.

2.7. VcueprubiBatoui nepeveHb JIOKYMEHT OB, HeOOXOMMMbBIX  JUIst
TIPEAOCTABIIEHUS MYHULIUITAIEHON YCIIYTH:

2.7.1 3asBNeHHe Ha IIPeNOCTaBIeHHE MYHHLUNAIbHOW yciayrd «Jlaua
IMCbMEHHBIX Pa3bACHEHHH II0 BOIPOCAM IIPUMEHEHWsS HOPMATHUBHBIX IIPABOBBIX
akToB YalKOBCKOTO IOPOJCKOI0 OKpyra O MECTHBIX Hajlorax W cbopax» mo dopme
COIVIACHO MPHIIOKEIHIO | K aIMUITUCTPATUBHOMY PETJIAMEHTY;

2.7.2 B ciyuae HEOOXOAUMOCTH MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI (IIpu
HAJIW4{H), TOATBEPXKIAIOIIKE OBObI 3asBuTelNs (IpeACTaBUTENS 3asBUTENs), JTHOO
X KOIHUH.

2.8. TexcTBl NOKYMEHTOB, IIPEICTABISEMBIX JUJISI OKa3aHWs MYHHIIMIIAIBHOM
YCIyTH, HOKHBI OBITH HalucaHbl pa300p4YMBO, HAMMEHOBAHHUS FOPUIUYECKHUX JIHII
Oe3 cokpallieHusl, ¢ yKazaHUeM X MeCT HaxokaeHus. QaMuiIny, ©UMeHa U OTYECTBA
(mpy Hanmuuuu) (QU3KMUECKUX JUI, aJpeca HUX MECT JKHUTEJNbCTBA JOJDKHBI OBITH
HanuCcaHbl MOJHOCTHIO.



2.9. BasiBjieHHe M JOKYMeHTbl, HeoOXOAuMbIe JUIsl  TNPeJoCTaBICHUs
MYHHUIHIATEHON YCTYTH, TpeNCcTARIAeMEIe R (OpMe AMEKTPOHHBIX JIOKYMEHTOR,
JNODKHBI OBITh TOAMHCAHBI 3JIEKTPOHHON TIOJMUCHI), KOTOpas COOTBETCTBYET
tpeboBanusam ctatbu 10 @cacpansHoro 3axkoHa ot 6 anpens 2011 r. Ne 63-03 «O6
AIIEKTPOHHOM MOJITUCHY.

2.10. OcHOBaHHAMHU I OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX MJIsl
TPeIOCTARNETHUS MYIHMIIUTANLHON YCIYTH, SBISIOTCS:

2.10.1 uenpejerapieiiie JOKYMeHTos, yClaloBienlLX noanynkrom 2.7.1
QUAMUMHHCTPUTMBHOIO  perjlaMelrra, 00s3allocIhL 10 MPeIoCTARIeHHI0  KOTOPLIX
BOTOWKCTIA T1a 3AABUTES (MPeACTARUTE NS 3AARUTEN);

2.10.2 mpeAcTaBIeIe MOKYMENTOB, HMEIOUINX TOAMHCTKH JHOO MPUIIHCKH,
JAUSPKITYTLI® CTOBA W HIEI® M@OTOBOPEHHLIC HUCIPABISIHI, a4 TAKKe TOKYMEIITOB,
HCIIOJTHEHHBIX KapaHAAaIlloM;

2.10.3 ccau ofpaiieiiie CoOAepKUT Heuelsyplble JiMbo ockopOuresbHble
BLIP&@KEHHMSI, YI'PO3bl )KM3HH, 3J0POBBI0 H UMYIIECTBY JOJKHOCTHOIO JIMIA, & TaKKe
YJIEHOB €ro CeMbH, BIpaBe OCTaBUThH o0pallieHHe Oe3 oTBeTa IO CYILECTBY
[IOCTABJIEHHBIX B HEM BONPOCOB M COOOINMTE TpaXkJaHWHY, HalpaBUBIIEMY
o0pallieHUE, O HEIOIyCTHMOCTH 3J10yTIOTpeOIeHHS IPaBoM;

2.10.4 oTCyTCTBHC Yy TIPCACTaBUTCIsS  3asgBHTENS  COOTBETCTBYIOIIHMX
IOJIHOMOYHMM Ha TIOMy4YeHne MYHHUIMIIANRHON yermyru (oOpalicHue 3a MoJy4eHueM
MYHHUIMITATEHON YCIyrd HEHAIEeXaIero JUia WIH OTCYTCTBHE O(OpPMIEHHOHM B
YCTAHOBJIEHHOM  TIOPSJIKE JOBEPEHHOCTH Ha OCYILECTBIGHHE MHEWCTBHH ¥
IIpeICTaBUTEN);

2.10.5 ycTaHOBIeHHe HecOOJIOAEHUS YCIOBHH HCIOIB30BaHMS 3JIEKTPOHHOM
MOJAIHUCH PH MToJaue 3asBIE€HUS U JOKYMEHTOB B SJIEKTPOHHOM BHJIE.

2.11. 3asBurento (MPeICTABUTENIO 3asBUTENs) OTKa3bIBAeTCs B IpPHEME
JOKYMEHTOB 0 MOMEHTa PETHUCTpPalli¥ NOJAHHBIX 3asBUTENEM (IIPEACTaBHTENIEM
3asiBUTENS) TOKYMEHTOB B YTpaBieHuu ¢prHaHcoB, MOLIL

2.12. OcHOBaHUsl JI1 TIPUOCTAHOBJIEHHS TPEAOCTABICHUS MYHHIUIIAIBHOM
YCIIYTH He TPeIyCMOTPEHBI JeHCTBYIOLIUM 3aKOHOIATEILCTBOM.

2.13. McueprpiBaromyil epe4eHb OCHOBAaHUM JId OTKas3a B NPEIOCTAaBICHHH
MYHHULIUIIATBHOH YCIYTH:

2.13.1 ecau TEKCT MHCEMEHHOTO OOpalleHus He TI0A1aeTCs IPOUYTEHHUIO;

2.13.2 ocHOBaHHEM JUId OTKa3a B PACCMOTPEHHUU OOpallleHUuH, MOCTYIHBIINX B
dbopMe BIEKTPOHHBIX COOOLIEHUM, MOMHUMO OCHOBAHHH, YKa3aHHBIX B ITOJAINYHKTE
2.13.1 agMUHUCTPATUBHOI'O periiaMeHTa, TAKXKe MOXKET SIBJIATECS YKasaHHE aBTOPOM
HeJleWCTBUTEIBHBIX CBEACHUH 0 cebe u (1K) aapecaTe s OTBETA.

2.14. IlpenocTaBieHUsT yCIOYyr, KOTOpble SBJISIOTCS HEOOXOOMMBIMH U
00s3aTeNLHBIMHE JIS IPENOCTABIEHH MyHHIUIIAJIEHON YCITyTH, He TpeOyeTcs.

2.15.TocynapcTBeHHass MOIINMHA M WHasg IulaTa 3a [IPEJOCTaBIIEHUE
MYHULIUIIATIbHON YCIIyTY HE B3UMAETCsl.

2.16. MakcuManbsHOE BpeMS 0>KUIAHUA B OUepeIu:

2.16.1 npu momade 3asBICHUS O IMPENOCTABICHUM MYHHIMIIAIBHON YCIYTH H
JOKYMEHTOB, O0S3aHHOCTH I10 MPEACTABICHUIO KOTOPBHIX BO3JIOXKEIA 11a 3asBUTENIS
(mpencraBuTens 3asBUTENs), AN INPEeJOCTaBICHHUS MYHHMLHIAIBHOW YCIyrH He
npeBbIaeT 15 MUHYT;



2.16.2 npu nony4eHUW pesynbTara MPeNoCTaBICHUS MYHHUITUNATBHON yCIyTH
He IpeBbIlIaeT 15 MUHYT.

2.17. Cpok perucTpaliiy 3asBIeHUS:

2.17.1 3asgBiIeHHe O NpPEeAOCTaBIEHUH MYHULMNAIBHON YCIYIH U TOKYMEHTHI,
00513aHHOCTB I10 IIPEICTaBIEHHIO KOTOPHIX BO3JI0XKEHA Ha 3asBUTes (IIpeaCcTaBUTENs
3asBUTENs), OIS TPENOCTABICHHS MYHHLHIIAIBHOM YyCIyrdW, B TOM YHCIE B
DIIEKTPOHHOM (hopMe, MoIICHKAT perucTpanui B TeueHue | (oHOTO) padouero JiHs;

2.17.2 sasnieHue 0 HPpeJOCTABICHUN MYHULIMIIATBHOR YCIYTIM U JOKYMEH D,
O0STIATIOCTE TI0 TIPEICTARMSIHIO KOTOPLIX BORMOKEHA HA 3asBUTENS (MIPCOCTABHTCIIN
3asgBUTENA), ISl NPeJOCTaBICHHS MYHHIMIAIBHON VCIYrH, mogaHHeie B MOLL,
MOJIJIEXAT PETHCTPALIMH B JIEHL €r0 MOCTYIINEHUS B YIIpaBIeHHE (PHHAHCOB.

2.18. TpcOoBaHus K  TOMeUIENHSAM, B  KOTOPLIX  IPENOCTABIACTCS
MYHHULMUAIBHASL yCILyL'a.

2.18.1 nmanne, B KOTOPOM TPENOCTABISCTCS  MYHHITUMATEHAS  YCTYTA,
HAXOMMICA B 30HE [ELIEeXOAHON JOCTYIHOCTM O OCIaHOBOK OOLIECTBEHHOTO
TpaHcopTa. Bxon B 31aHue 000py10BaH yA00HOH TECTHHIIEH C TOPYYHSIMH, a TaKXKe
IMaHAycaMH Ui OECHpPENsATCTBEHHOTO IMEepeABIDKEHHS HHBAIHIHBIX KOJSICOK,
JICTCKUX KOJISICOK.

2.18.2 npuem 3asisuresell (upegcrasuresieil 3usaBuaroisl) OCYILECTBISIOTCS B
[IPUEMHON YIIpaBIlEeHUs (PUHAHCOB,

Mecra oxumaHus u IpueMa 3asButened (TpencraBuTelel 3asBUTEs)
COOTBCTCTBYIOT KOMGOPTHBIM YCIOBHSM Uiss 3asButenedl  (mpelcTaBuTenei
3asBUTEINS), B TOM YHCIIE ISl JIUL C OrPaHUYEHHBIMH BO3MOXXHOCTSIMHM 3J0POBBS, U
ONTUMANBHBIM YCIOBUIM pabOTHI CIIEIHATHCTOB.

Mecra nna npuema 3asBuTened (mpencraBuTeneil 3asBuTelis) 000pYmIOBaHEI
MH(GOPMAITHOHHEIMH TaOMHYKaMK (BbIBECKAMH) C YKa3aHHEM:

HOMepa KabuHera;

haMUIHKM, UMEHH, OTYeCTBA M JOIDKHOCTH CIIELMAINCTA, OCYILIECTBIISIOMIEro
NIPEeOCTaBJIeHHE MyHULIUIIAIBHON YCIIyTH UM HHGOPMHUPOBAHHUE O TIPEIOCTaBIEHHH
MYHULIMNAJIBHOU YCIYTIH.

Mecta oxunaHua  OOOPYOBAHBI  CTYNMBAMH, KpecelbHbIMH CEKIHIMHU,
ckaMbAMH (OaHkeTkamu). KonmdecTBO MecT OXXKHIAaHUS ONPENeNsieTCS HCXOIs H3
(GaKTUUEeCKOM HATPY3KM M BO3MOXHOCTEH i MX pasMelleHHs B 3JaHHH, U
COCTAaBJISICT HC MEHEE 5 MecT.

MecTa nma nprema 3asBUTENeH 000pYJ0BaHbl CTYJIBIMH, CTOJIAMHU (CTOHKAMH)
KU obecreyeHsl 00pa3liaMHd 3aIlOIHEHHs JIOKYMEHTOB, OJaHKaMH IOKYMEHTOB U
KaHLEJSIPCKUMHU IPUHAIIEKHOCTAMH.

2.18.3 wuHbOpPMALMOHHBEIE CTEHABI COAEPKAT IMOJHYI0 H aKTyalbHYIO
MHOOPMALMIO O MOpPSIAKE TPEeJOCTABIENHs MYIHIHUIANLION VCIYyrH. TEeKCTEI
MH(POPMALIMOHHBIX MAaTEpPUAIOB, KOTOpBIE pa3MeMmaloTcsd Ha HHGOPMAaIHOHHEBIX
CTeHJlaX, Ie4aTaroTcss yNOOHBIM Ui uTeHus wpudToM, 0e3 HCIpPaBIeHHH, C
BBIIeTIeHHeM HauOonee BaxxHOM HHQOPMALMK MOMYXKHUPHBEIM HAuepTaHUEM WK
TIIOAYEPKHUBAHHUEM. )

2.18.4 B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii Depepanuu o
COLMAIBHOM 3alH'T¢ HHBAIMIOB, UM 0DecreunBaloTcs:



2.18.4.1 ycimoBus OecCHpensiTCTBEHHOrO JOCTyma K o00BeKTy (34aHuio,
MIOMEIEHHI0 ), B KOTOPOM OHA TIPEIOCTARIACTCH, a TAKXKE JIMS OeCTIpernsITCTReHHOTO
MOJTE30BAHUS TPAHCTIOPTOM, CPEICTBAMH CBSI3U U HHGOPMaLIUH;

2.18.4.2 BO3MO)KHOCTb CAMOCTOSITEILIOTO MIePEABHIKEINs 10 TePPUTOPHH, 11a
KOTOPOH  pacloioKeHbl  OOBEeKTHI  (34aHHs, IOMEIeHHsA), B  KOTOPBIX
MPEOCTABIISIOTCS YCIYTH, a TakKe BXOJa B TaKue OOBEKTHl M BBEIXOJA U3 HHX,
MOCATIKM B TPAHCIOPTHOE CPEICTRO KM BRICAIKH W3 HElro, B TOM 4HCJE ¢
HCLIOJIL3OBAIIHOM KPeca KOJBICKH;

2.18.4.3 couponooieiine HIBATHIOB, HMEIONMX CTOHKHe paccTpoiicTna
(YUKIHYA 3P U CaMOCTONTENLIIOTO TePeBIKeTINS;

2.18.4 4 nannexamee paMerieriie odopynonaius U ocurenedl uidopmaliuu,
neoOXomuMEIX  Juist  ofecretieris  OccnpensSTeTBeHOro AOCTyIa HIBAIHIOB K
o0BeKTaM (3MaHUAM, MOMEIIeHHSAM), B KOTOPHIX MPEAOCTABISAIOTCH YCITYrH, W K
YCIIyTaM C y4eTOM OTpalHvelnii HX KH3NEeAesTeNLIIOCTH;

2.18.4.5 ny6nupoBaHre HeOOXOAUMOM 151 UHBAIUIOB 3BYKOBOM U 3pUTEIILHON
wHQOpMAIMK, a TaKKe HaJIHCeld, 3HAKOB M HHOH TEKCTOBOW W TpadUyecKoi
HH()OPMAaILMK 3HAKaMH, BBITIOJTHEHHBIMH pellbe(HO-TouedHbIM ipudTOM bpaiins;

2.18.4.6 momyck CypaomnepeBoIIHKa H THHIOCYPAOICPCBOATHKA,;

2.18.4.7 nonmyck Ha O00BCKTH  (34aHHA, IMOMCHICHHS), B  KOTODBIX
IPEJIOCTABNIMIOTCS  YCIYTH, COGAaKH-IPOBONHMKA IIPH HAIHYMM  JIOKYMEHTa,
TIOITBEPIKAIONIETO ee CrelualbHoe 00y4deHWe W BbIIaBaeMoro 1o ¢GopMme U B
opsiaKe, KOTOPEIE OMPeNeNsSoTcs QelepalbHbIM OPraHOM HUCIOJIHUTENBHOMN BIIACTH,
OCYUIECTBIISIOIIMM  (YHKUMM 1O BbIpabOTKE M peanusaldd T[oCyAapCTBEHHOM
MOJIUTUKH X HOPMATHBHO-IIPAaBOBOMY PETyJHPOBAHUIO B cepe COLMAIBHOMN 3allUThL
HACEJICHUS; '

2.18.4.8 okazaHne WHBAIHIAM IIOMOIIY B IIPEOIOJIEHUH OapbepoB, MEIIAOIIUX
MOJIYYEHHIO UMM YCIIyT HapaBHE ¢ JPYTUMHU JTHULAMH.

2.19. Ha xaxpoif crossHKe (OCTaHOBKE) aBTOTPAHCIIOPTHEIX CPENCTB OKOIIO
opraHa, MpeloCTaBISIONIEr0 MYyHULMIAIBHYIO YCIYTy, BBIIENsAeTcd He MeHee 10
IPOLIEHTOB MecT (HO He MEHee OJIHOr0 MecTa) JUI TMApKOBKH ClelMalbHBIX
ABTOTPAHCIIOPTHBIX CPEACTB MHBAIMAOB., YKasaHHble MecTa Ui IMapKOBKM He
JOJKHBI 3aHUMATh UHBIE TPaHCIIOPTHBIE cpencTBa. MIHBamUabl NOIB3YIOTCS MECTAMMU
IUTS TIAPKOBKH CIIEIHATTBHBIX ARTOTPAHCIIOPTHRIX CPENICTB OECIINaTHO.

2.20. INokazarenu JOCTYMHOCTH U KayeCTBa NPEIOCTABICHUS MYHHUIUIIAILHON
YCIyTH: '

2.20.1 KOJIHYECTBO B3auMOeHCTBUI 3asBuTels (IpeacraBuTels 3asBuTells) ¢
JIOJDKHOCTHBIMH ~ JINIIAMH TIPU  [PEJOCTaBICHUM MYHHULUNAIBHOW YCIyI'H He
TIPEBBIILIAET BYX, IPOIOIDKUTENHHOCTD - He Gonee 15 MUHYT;

2.20.2 BO3BMOXKHOCTh ~ IMOJIyueHHs] MyHHIMNanpHOil ycnyru B MOI[ B
COOTBETCTBHH C COTJIALICHHUEM O B3aHMMOJACHCTBHH, 3aKItoUYeHHBIM Mexay MOLL u
anMuHUCTpaled YalKoBCKOIO TOPOACKOI0 OKpPyra, ¢ MOMEHTa BCTYIUIEHHS B CHITY
COTJIAILIEHHUS O B3aUMOJEHCTBHH;

2.20.3 cooTBeTCTBHUE uHpopmManu 0 IopsaKe [IpeIOCTaBIeHUs
MYHHI[UIIATBHOH YCIYyrd B MecTax MpeAocTaBlellds MYHHLMNAILHOH YCIyrd Ha
MHGOPMALIMOHHBIX CTeHJaX, O(UIUAIBHOM caiiTe, ENMHOM IopTajie IpH HaJIuIHH
TEXHHYECKON BO3MOXKHOCTH TpeOOBaHUSM HOPMATHMBHBIX IIPABOBBIX  aKTOB
Poccuiickoit ®enepanuu, [lepmckoro kpas;



2.20.4 BO3MOXXHOCTh IOMy4eHMs! 3asBUTENEM (IPEACTABUTENEM 3asBUTENIS)
MHpOpPMauKM O XOJe INPEeJOCTaBICHUS MYHHLHUNAIBHOM YCIYTH IO 3IeKTPOHHOM
nmoyre, Ha EnvHOM noprane npy HaTMYUKM TEXHUIECKOH BO3MOYKHOCTH;

2.20.5 cooTBETCTBHE MECT IPENOCTABICHHUS MYHHLHMIAIBHONW YCIyTH (MecT
OXKHUIaHMs, MECT IJIs 3aIllOJHEHMs JOKYMEHTOB) TpebOoBaHMSIM MOAmyHKTa 2.18.2.
aIMUHHACTPATUBHOTO perjiaMeHTa.

2.21. OcobenocT! NpeAoCTaBICHHS MYHHLHIANLIION YCIyTH:

2.21.1 BHecena B peecTp  MYUMUMNAILULIX  yeruyr  (QyHKLmiL),
MPEIOCTARMIEMEIX  OpraliaMi  MCCTHOTO — CAMOYTIPABTCHHS — MYHHIHIIATBHBIX
o0pasoBaHuii [lepmckoro kpasi;

2.21.2 pasMenicHa Ha EnuHOM mopraiie.

2.22. B cnyuae obecriedenns BO3MOXKHOCTH IIPEIOCTABICHHS MYITHIUIAILIION
YCIYTH B SICKTPOHHOWH opme Jaspuresb (LpeAclaBulels 3asBulels) DBLPUDE
HAPABM (b JIOKYMEH L, YKA3AHHBIC B [IYHKTe 2.7. afIMHIIHCTPATHBHOTO PCTIIAMEIITE,
B 3JICKTPOHHOH (hOpMe CIeAYIOIMIUMHU CIIOCODAMMU:

2.22.1 no snexTpoHHOM nouTe YrpasieHus (QUHAHCOB;

2.22.2 yepe3 EnuHbli opTan NpH HATHYAH TEXHUYECKOM BO3MOYKHOCTH,

2.22.3 yepe3 opULMANBHBINA caliT YpaBieHHs: QUHAHCOB.

2.23 3asiBlleHde M JIOKYMEHTBI, HeOOXOIMMBIE JUIS  IPEJOCTABIIEII
MYIHIHIIAIBHOH YCIYTH, NPCACTABIACMbIe I (QOPME DJIEKTPOHHBIX JMOKYMEHTOB,
MOATTMCHIBAIOTCS SJICKTPOHHOM IOAINNCHIO, C cobmoaeHueM TpeboBaHuii cratbu 10
®enepanbHoro 3akona ot 6 anpeins 201 1 r. No 63-03 «O6 snekTpoHHON MOANUCHY.

B cinyyae ecnum MyHMIMNanbHas ycilyra He IpefyCMaTpPHBAaeT BhLIAdy
JIOKYMEHTOB M COCTOHUT B MPEAOCTABICHHH CIIPaBOYHON MH(GOPMAIUH, TO 3asBIIEHHE
MOXXET OBITh IOANMCAHO 3JICKTPOHHOM MOAMHCEI0 ¢ COOIIOZEeHHEM TpeOOBaHMIA
cratbu 9 DepepanbHoro 3akoxa ot 6 ampens 2011 r. Ne 63-03 «O6 sneKkTpoHHOM
TIOATIUCHY.

B cayvae ecnu 14 HONydeHHs MYyHHLMIAIBHON YCIYTH YCTaHOBIICHA
BOSMOXHOCTH  110Jla4M  JOKYMEHTOB, IIOJAIMCAaHHBIX IPOCTOU  3JIEKTPOHHOM
NOANMCEIO, [/ IIOAIHCAHUSA TaKUX JOKYMEHTOB JOMYCKAEeTCS MCIIOIb30BAHUE
YCHJIEHHOH KBaTH(DULIUPOBAHHON IIOIIKCH.

B cnyyae ecnu mpoueaypa NpeJOCTaBICHUS MYHHIHUNAIBHOM  yCIyru
TIPeNyCMaTPUBAET IMPOLENYPY OOS3aTeNIbHOTO JHYHOTO MPHUCYTCTBUSA 3asBUTENS H
NPCOLABIACIHA HM OCIOBIOIO JOKYMEHTa, YIOCTOBCPSIOIICIO €ro JHYHOCTH, TO
JIOKYMEHTBI TAK)K€ MOTYT OBITH ITOAMIUCAHEI IPOCTON 3JIEKTPOHHOMN MOAIHCHIO.

2.24. 3asButens (TpeACTaBUTENb 3asBUTEN) BIpaBe IMOAaTh JOKYMEHTEI,
YKa3aHHble B IIyHKTe 2.7. aiMUHUCTPAaTUBHOTO periiameHnTa, B M®IL] B coOoTBETCTBUH
C COIIallleHHeM O B3aUMO/JIEHCTBHH, 3aKII0UeHHBIM Mexay M®I u anMunucTpanueii
HalikoBCKOr0 TOPOACKOIr0 OKPYyra, ¢ MOMCITA BCTYIUICHMS B CUJY COJALICHHS O
B3aHMMO/ICHCTBHUH.

3. Cocras, nmoc1eJ0BaTEJbLHOCTh H CPOKH BbINOJHEHHS
aAMHHHCTPATHBHBLIX Npoueayp (aAeHcTBHH), TpeObOBaHHS K MOPSAAKY HX
BLINOJINCIHSA, B TOM YHcJ/Ie 0CO0€HHOCTH BBINOJIHEHHS
aIMHHHCTPATHBHBIX Npoueayp (AeiicTBHI) B 2JIeKTPOHHO# dopMe, a



TaKKe 0CO0eHHOCTH BbINOJIHEHHSA AAMHHHCTPATHBHLIX IpoLeayp B
MHOFO(’]‘))’HICIIHOH&-IIBHBIX MEeHTpax

3.1. Opranuzaifys MpeJoCTABNIEIHs MyITHIIHIIATILIION YCIyrd BKIIoUaeT B cels
clleAyIoIue afMUHUCTPATUBHBIE IPOLEAYPEI:

3.1.1 mpuemM, perucTpaiys 3asBIE€HUS O IPEAOCTABICHUH MYHHIUIIAIBHON
YOMYrH ©  JIOKYMENTOR, [Me0OXOMUMLIX JUI TPeNOCTABICHHS MYHHIHIAIBHOM
yCILyI'H, ‘

3.1.2 paccMOTpCHIC  JOKYMCHTOB, HEOOXOAUMLIX  JUBL  LIPeLOCTABIIe s
MYUMIMIANLION YOIy, W [PUISITAe Pellenis O TpenocTarmeHnn (06 oTkaze B
TPCIOCTARTICIIHMM ) MYTTHITHIIANTLIION YOIy rH;

3.1.3 nanpasnenne  (Buimaua)  3aspuresio  (LpejcraBuTeNio  3asBHTeN)
IIUCBMEHHBIX PAa3bsSICHEHHUH 10 BOIpPOCAaM IPUMEHEHHs HOPMATHUBHBEIX IIPABOBBIX
akTop UalfKOBCKOro TOPOACKOTro OKpyra o Mecrinix twiorax u cOopax sumbo
yBeIOMIIEHHS 00 0TKa3e B IIPEeIOCTaBICHUH MyHULIMIIAIEHON YCITYTH.

3.2. bnok-cxema mnpefoCTABAEHUS MYHUIMIAIBHOW YCIyrd IpHUBENEeHa B
NPUJIOKEHUH 2 K aIMUHUCTPATHBHOMY PETTIAMEHTY.

3.3. IlpueM, perucTpals 3asBiclHsg O TMPCAOCTABICIIHE MYIHIHIIAILIOH
YCIIYTH U JOKYMEHTOB, HEOOXOUMBIX JJIA IIPEAOCTABIIEHHS MyHHIMIIANLION yCIyry.

3.3.1. OcHoBaHWeM [Js1 Ha4ana aJMHUHUCTPATUBHOM MNpOLEIYpPHI SBISIETCS
nofavda 3asgBuTeneM (TpefcTaBUTeNeM 3asBUTENs) 3asBIEHUS O IPENOCTaBICHHH
MYHHULMIATEHOM YCIYIM W JOKYMEHTOB, HEOOXOAMMBIX JUIl IIPEAOCTaBICHHS
MYHHIHUIIAIBHOW yCiIyru. 3asBleHHe O MPeIOoCTaBIeHUN MYHULMIIATBHON YCIyTH H
IOKYMEHTBI, HeoOXOIUMBIe ISl IPEJOCTaBIEHUS MYHHULHIAIBHON YCIIyTH, MOTYT
OBITh TIPEICTABIEHEI 3asBUTeNeM (IIpeICTaBUTENEM 3asBUTEs):

3.3.1.1 npu nmuyHOM OOpalIeHuH B YIIpaBieHue (PHHAHCOB;

3.3.1.2 1o 31eKTPOHHOM nouTe YnpaBieHus: (PMHAHCOB;

3.3.1.3 uepe3 EquHebIil mopTai Ipy HATHYUH TCXHHUYCCKOH BO3MOXKHOCTH,

3.3.1.4 mocpeaCTBOM MOYTOBO# CBA3U HA OyMa)KHOM HOCHTEIIE;

3.3.1.5 yepe3 odHUIHATBHEIN CAlT YTpaBlIeHUs PUHAHCOB,;

3.3.1.6 mpu oOpamenun B MOL[, B COOTBETCTBMH C COINAIIEHHEM O
B3aMMOJIEUCTBHH, 3aKIOYeHHBIM Mexny MOPI] u agmunuctpauueii Yaiikosckoro
TOPOJICKOTO OKPYTa, ¢ MOMEHTA RCTYILTEHUS B CHITY COTTIAIIIEHHUS O B3aUMO/IEHCTBHU.

3.3.2. OTBeTCTBEHHBIM 3a HUCIIOJHEHHUE aJMUHHUCTPATUBHON IPOLEAYPEI
ABJISETCS CIELHUAIMCT OTAeNa JOXO0A0B YTpaBieHHs (PHHAHCOB, B COOTBETCTBHH C
JOJKHOCTHBIMU 00513aHHOCTAMM (Ialiee — CIeLHalliCT).

3.3.3. 3asBleHUe O MPeNOCTaBIEHUHM MYHULUIIAIBHON yCIIyI'M, B TOM YHCJIE B
DIIEKTPOHHOM (hopMe, MOAJISIKUT perucTpaliy B TedeHue 1 (ogHoro) pabodero mHs
TI0CcTIe ero MOCTYIUICHHUS B Y TIpaBiCcHUC (PUHAHCOB.

3.3.4. CnienManucT BIMOIHAET CIEAYIOIINE NeHCTBUA:

3.3.4.1 ycraHaBIUBaET IIpeaMeT 0OpalleHus;

3.3.4.2 mpoBepsieT  NpeNCTaBlIEHHble  JOKYMEHTBl  Ha  COOTBETCTBHE
TpeOOBaHUAIM, YCTAaHOBIIEHHBIM ITyHKTaMu 2.7, 2.8. alMUHUCTPATUBHOIO PErJIaMeHTa.

[Ipp  yCTAaHOBICHHH  HECOOTBETCTBHS  IPEACTABICNNLIX  JOKYMEITOB
TpeOOBaHUAM aIMUHHCTPATHBHOIO periaMeHTa OTBETCTBEHHBIM 3a HCIIONHEHHE
aJIMUHUCTPATHBHOM ITPOLIEAYPHI YBEIOMISET 3asBUTENsI TUO0 €ro NpejicTaBUTENs O
HQJIMYMU TPEeNSITCTBUM AN [pUeMa JOKYMEHTOB, OOBACHAET 3asBUTENIO



(npencraBuTenio  3asgBUTENS)  COAEpPXNAHUE  BHIABIEHHBIX  HEJOCTATKOB B
IIPENCTaBIEHHBIX JOKYMEHTAX, IpeAsaraeT IPUHATh MepHI 110 UX YCTPAHEHHIO.

Ecmu HemocTaTku, NpenATCTBYIOIIME IpHEMY JIOKYMEHTOB, MOTYT OBITh
YCIPA4HEHB! B X0 /1€ lIpMeMa, OHH YCTPaHSIOTCS He3aMeIJIMTeIbHO.

B cinydae HEBO3MOXKHOCTH yCTpaHEeHMs BBIABJIECHHBIX HEOCTATKOB B TEYEHHE
IpreMa, JOKYMEHTBI BO3BpALatOTCs 3asBUTENIO (IPENCTABUTENIO 3asBUTEIS).

Ilo Tpebopaiuio 3asputenst (IpCcACTABHUTEINS 3asgBHTCIN) OTBETCTBCHHBIN 3a
HCTIOJIHOINe aIMUHHUCTPATUBIION [POLIEMY bl LOTORKT HHCHMEHHBIH
MOTHBHPOBAHIIEIN OTKA3 B TIPHOME HOKYMELITOR.

[lpunsarue VYnpasnenuwem (HHAHCOB pelleHHs 00 OTKase B IIpHEME
INOKYMCHTOB, HCOOXOOMMBIX [UISl TPENOCTABIECHHMS MYIHIUIATLHON YCIYTH, He
[PENATCTRYET MOBTOPHOMY obpalieHnto 3asBuTess (MPeACTABHUTENs 3asBHUTeNs ) 3a

MMpeaoCTaBICHUEM MYHHWIIAII aJIbHOI ycCIlyru Hocijie yeTpaHeHu s HPHUYHH,
HOCIHYKKUBIUKUX OCHOBAHHUEM JUJIS IIPHUHATHS ynpaBJ’IeHHBM (bPIHaHCOB YKa3aHHOTO
PEIICHHA,

3.3.4.3 mpoBepsieT HaNTMYHE Y IPENCTABHTENS 3asBHTENSs COOTBETCTBYIOIIHX
MOJTHOMOYMM Ha IOJy4eHHe MYHHUIUNAIBHOH YCIyrd (oOpallleHHe 3a IONIydyeHHeM
MYHUUUNAIBHOW YCIIYTH HEHAIUIeXAIero JIHIA WIH OTCYTCTBHE O(OPMIEHHOH B
YCTAHOBJIEHHOM  IIOPSIIKE  JOBEPEHHOCTH Ha OCYLIECTBIEHHE NEHCTBHHA Y
TIPCICTABHTEISN);

3.3.4.4 npu moOCTYIUIEHMH 3asBIEHUS HAa IOJy4YeHHE YCIYTH, ITOAIMCAHHOTO
DIIEKTPOIIIONH KBANHGHIMPOBAHHON MOAMMCHI0, OTBCTCTBCHHEBINA 3a HCIIOJHEHHE
aIMUHHMCTPATUBHOW  IpoLENypbl 00d3aH IPOBECTH MpPOLEAYpPY IPOBEPKH
JIEACTBUTENBHOCTH 3JIEKTPOHHOH KBaTU(UIIHPOBAHHOM TOAMKUCH, KOTOPOM MOAMNKCAH
3JIEKTPOHHBIA NOKYMEHT (TIaKeT 3JIEKTPOHHBIX IOKyMEHTOB), Ha IpPENOCTaBIEHHE
YCIyTH B COOTBETCTBUU co crarheil 11 ®enepansuoro 3akona ot 6 ampens 2011 r.
Ne 63-@3 «O0 371eKTPOHHOM MOIITUCK.

IIpoBepka  KBaNIM(ULHUPOBAHHON  MOAMMCH  MOMKET  OCYIIECTBIIATHCS
UCIIOJIHUTENIEM YCIIyTH CAaMOCTOSITENIPHO C HCIIOJIB30BaHHEM HMMEIOLIUXCS CPEACTB
DIEKTPOHHOM MOANKHCH WM CpPeACTB HH(OPMAIHOHHOW CHCTEMBI OCHOBHOTO
YIOOCTOBEPSIOIETO LEHTPa, KOTOpask BXOAMT B cOCTaB HMH(PACTPYKTYpHI,
obecrieunBaroIIeH UH(OPMaLMOHHO-TEXHOJIOTHYECKOE B3aMMOJIeCTBIE
JIEACTBYIOIIMX M CO3[aBaeMbIX MH(MOPMAIMOHHBIX CHCTEM, HCIOJIB3YEMBIX IS
npenocrasiieHus yciyr. llpoBepka kBanugpuIMpOBaHHOM MOAMMCH TaKKE MOXKET
OCYIIECTBIIATECA €  HCIONB30BAaHUEM CPEACTB  WH(MOPMAIMOHHONW  CHCTEMBI
aKKPEJUTOBAHHOTO YOCTOBEPSIOUIETO LIEHTPA. f

IIpu ycraHoBIeHHM HECOOIIONEHNS YCTAHOBJIEHHBIX YCJIIOBHH HMCIIONbL30BaAHU
BIIEKTPOHHOM KBaTU(MHULUPOBAHHOM IMOAIMKCH, [IPU 0JIa4€ 3asBICHHUS U JOKYMEHTOB
B DJICKTPOHHOM BHJC OTBETCTBCHHBIl 34 HCIOJHCHHE AJAMHITHCTPATHBIION
TIPOLIEYPHI TIOCHIE 3aBEPLICHUs IIPOBEAESHHS TaKOH MPOBEPKH NMPUHUMAET PEIleHHe
00 oTka3ze B IpUeMe K PACCMOTPEHMIO oOpalleHHs Ha IOJNydyeHHE YCIYyTH |
HaIIpaBIIseT 3asBUTENIO yBeJOMJIeHHe 00 3TOM B 3JIEKTPOHHOM (GopMe ¢ yKazaHHeEM
IyHKTOB cTaTbu 11 PenepanpHoro 3akoHa ot 6 ampens 2011 r. Ne 63-03 «06
3JIEKTPOHHON MOMITHUCHY

KBalTH(OUIUPOBALHbIA CepTUHPHUKAT CO3MaH M BBIIAH aAKKPEIUTOBAHHEIM
YAOCTOBEPSAIOIIUM LEHTPOM, aKKpeIUTalus KOTOPOro IeHCTBHTENbHA Ha JEHb
BBIIaUM YKa3aHHOTI'O CepTU(HKATA,;



KRAMTUDUIIMPORAHHBIN  CePTUOUKAT JEHCTRUTENEH HA MOMEHT TIOJ{ITUCAHUS
AJIIEKTPOHHOTO JMOKYMeHTa (IPW HAIM4YUK JIOCTOBEPHOW HWH(OpPMAIMH O MOMEHTe
IIOATIMCAHUS DJIEKTPOHHOTO JOKYMEHTA) WM Ha [IeHb IIPOBEPKH NEeUCTBUTEIBLHOCTH
yKa3aHHOTO cepTH(HKATa, €CIM MOMEHT MOANUCAHUS 3JIEKTPOHHOTO NOKYMEHTa He
OIIPE/IECIIEH;

MMEEeTCs IOJIOKUTENbHBIM Pe3ylnbTaT IPOBEPKH MPUHAIIEKHOCTH BIAAENbILY
KBaJIMQUIUPOBAHHOTO cepTU(UKATa KBATUQUIUPOBAHHON WIEKTPOHHOHN MOANKCH, ¢
[IOMOULIBIO KOTOpPOl NOANMCAH 3JIEKTPOHHBIM NOKYMEHT, M [OATBEPHKKACHO
OTCYTCTBUE W3MEHEHUU, BHECEHHDBIX B 3TOT JOKYMEHT 1ocle ero noinucanus. [pu
ATOM MPOBEPKA OCYIIECTBISIECTCS C HCIIOIB30BaHUEM CPEICTB 3ICKTPOHHON ITOATINCH,
MUMEIOLIUX  TMOATBEePKISHHE COOTBETCTBUS  TpeboBalusaM, YCTALOBIEHILIM B
COOTBCTCTBUM ¢ HactosuM DcrepanbHBIM 3aKOHOM, H € HCIOJIB30BAHHCM
KBJIN(ULIUPOBAHHOTO CepTH(IKATA JIUIA, TOAMHUCABIICTO 3JICKTPOHHBIH JOKYMCHT;

KBATUQUIPOBAIITIANL  IOKTPOHIASA  TOAMHCL  UCTIONLIYOTCA ¢ YUeTOM
OrpaHWYeHHU, COAepXKAIIMXCAd B KBATHQHUIMPOBAHHOM CepTU(UKATE JIMIIa,
MOAIHMCEIBAIONICIO  JJICKTPOHHBIM  JOKYMCHT  (CCIH  TaKhHe  OrpalldyelHs
YCTaQHOBJIEHBI), KOTOpBIE IIOCIYXWJIM OCHOBAaHHEM ISl IIPUHATUS YKa3aHHOI'O
pelIeHus.

lakoe yBemomuienwe TMOAMUCHIBACTCA KBATH(MHUIMPOBAIIION  MOJIMHCLIO
UCIIOJIHUTEIIA YCIIYTH U HalpaBlsICTCS MO apecy BJCKTPOHHOM 1104YThl 3asBUTE)Is
aubo B ero nuuHbBli kabuner Ha EauHBIA mopTanm mpud HalMYMU TEXHUYECKOH
BO3MOXHOCTH. Ilocie MONydeHMs yBeIOMIEHHS 3asBUTENb BIIpaBe OOPaTUTHCS
IOBTOPHO ¢ oOOpallleHHeM O TMpedoCTaBIeHWH YCIYTH, YCTPaHHUB HapyILIeHUs,
KOTOpbIE IOCITY>KHJIA OCHOBaHMEM Uil OTKa3a B IpUEME K PacCMOTPEHHIO
NePBUYHOI0 00palleHus;

3.3.4.5 perucTpupyerT 3asBlIeHHE O IPEIOCTABICHUH MYHULIMNIAIbHON YCIYTH C
MPEICTABIEHHBIMH JIOKYMEHTAMHM B COOTBETCTBUH C TPeOOBAaHMSMH HOPMATHBHBIX
OpaBOBBIX aKTOB, MpaBWJI JeJONPOU3BOJACTBA, YCTAaHOBJEHHBIX B YIpPaBICHHUU
(GHUHAHCOB;

3.3.4.6 opopMIsieT paclUCKy B IIOJIyYEHUH OT 3asBUTeNs (MpeAcTaBUTEIs
3asBUTENA) NOKYMEHTOB C YyKa3aHMEM WX IepedHs W JaThl HX [OIy4YeHHUs
VYnpaBieHueM (QUHAHCOB, a TaKXKe C yKa3aHHEM IIepedHs JTOKyMEHTOB, KOTOpbIE
OyayT MOJyYeHB! [0 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

3.3.5.B ciydae nojauM 3asiBlieHUs B BJIEKTPOHHOU (opme uepes Euuubii
nopTaj NpH HAJIWYUH TEXHUYECKONW BO3MOXKHOCTH, 3asBIIEHHE O INPENOCTaBIEHUU
MYHULHANAIBHON YCIYTd C NPUKPEIUVICHHBIMA K HEMY CKAaHUPOBAHHBIMU KOIHAMH
JOKYMEHTOB IIOCTYHAalOT OTBETCTBEHHOMY 3a MCIIOJIHEHHE aIMHHUCTPAaTUBHOM
IPOLENYPEL.

[Tocne mocryrieHUs 3asBiCHUS O NPENOCTABICHUN MYHHUIUIIAIBHON YCIyTH
OTBETCTBEHHOMY 3a UCIIONHEHHWE aJMHHUCTPAaTUBHOM IMpoleAypsl B JIMUHOM
kabuHeTe Ha EIWHOM rmopTranse NpH HaTUYUKM TEXHUUYECKOH BO3MOXHOCTHU
oToOpaxkaercs cTaTyc 3asiBKH «[I[pUHATO OT 3asiBUTEIIN.

B cimydae CcOOTBETCTBHS [IOKYMEHTOB YCTaHOBIEHHBIM TpeOOBaHUSIM,
OTBETCTBEHHBIH 3a WCIIOJHEHUE aIMHUHUCTPATHBHON TPOLENYPbl PETHCTPUPYET
3as51BJICHUE C NPUI0KEHHBIMU JOKYMEHTAMU.

Ecnu mpencraBneHHble [OKYMEHThI HE COOTBETCTBYIOT YCTaHOBJIEHHBIM
TpeOOBaHUSIM, OTBETCTBEHHBIH 3a HCIIOJIHEHHE aOMHUHHCTPATUBHOM IIPOLIENYpEI



FOTOBUT yBelIOMIEHHEe 00 OTKase B NpHEeMe JOKyMEHTOB. B nuuHoM kabuHeTe Ha
EnunHoM mopTane npy HalWM4MM TEXHWYECKOH BO3MOXKHOCTH OTOOpakaeTcs CTaTyc
«Orkas», B noie «Kommerrapuid»y orobpaxaercs Teker «B mnpueme TOKyMEHTOB
OTKa3aHO», a TaKXKe yKa3blBaeTcs IPUUYMHA OTKa3a B IpUeMe JOKYMEHTOB.

B nmynoM kabusmere Ha EauHOM mnoprane mpw HaIWYHH TEXHUYECKOM
BO3MOKHOCTH oToOpaxkaercs ctaryc «[IpoMe)kyTOdIHBIE PE3yNBTATEl OT BEJOMCTBAY,
B 1ojie «KoMMeHTapui» orodpaxaeres TeKeT CIeaylero comepkanus: «Baie
SUSBICHUE LPUHATO B paboTy»,

3.3.6. IIpueM  3asiBICHMSI O TPeNOCTABIONMH MYIMIHIAILIION YCIYTH H
Jokymerirop . MOLL  ocywectBIsiCICss B COOTBEICIBUM ¢ COLJIAILIEHHEM O
B3aMMOJICHCTBUH, 3aK/IOYeHHBIM Mexay MML[ u amMunuctpanueir YaitkoBckoro
TOPOJICKOTO OKpYTa. :

3.3.7. Cpok MCHOJIHEHMS aMUIHCTPATUBIION Npoleaypsl coctapnset | (omuin)
pPadot I il ICIIL.

3.3.8. PesynnTaToM ajMMIMCTPATUBHONI IPOLEAYPLI SIBISIOTCS PCrHCTPALHSL
3asBJIEHUS O IPEAOCTaBIE€HMUM MYHHLHMIAIBHOH YCIYTM W JOKYMEHTOB 3asBUTEJS
(mpefcrasutelisi 3asBUTENS) B yCTAIlOBIENIIOM TMOPSJAKE HIM OTKA3 B PHEMC
JIOKYMEHTOB II0 OCHOBAaHHAM, YCTAHOBJIEHHBIM ITYHKTOM 2.10. aAMHHHCTPATHBHOI'O
pernamMeHTa.

3.4. PaccMoTpeHHe  JIOKYMEHTOB, HEOOXOINMMBIX JIISi  IPEHOCTaBJIEeHUsI
MYHHUIMUITATFHON YCIIyTH, M IPHHATUE pElIeHUs O MNpeaocTaBieHHH (00 OoTKaze B
1IpeJOCTABIIEHUH ) MYHULIMITAIBHOM YCITyTH.

3.4.1. OcHoBanueM My Hayana aIMHHHUCTPATHBHOH MpOLEAYypPHl SBIAETCS
IIOJIy4YeHHE CIIELMAaIUCTOM YIIpaBlIeHHs (PUHAHCOB 3apPETMCTPUPOBAHHOTO 3asIBIEHHUS
O MpPefOoCTaBIeHUH MyHHUIIMTIAIIEHOM YCIYTH ¥ TOKYMEHTOB.

3.4.2. OTBETCTBEHHBIM 32 HCIIONHEHHE AaJMHHHUCTPATUBHOM MPOLELYPEI
SIBJIAETCS CIIELIMAIUCT OTAENa JOXOM0B YIpaBieHUs -()MHAHCOB B COOTBETCTBHH C
ZIOJKHOCTHBIMH 00S13aHHOCTSIMHU (f1aiee — CIISIHATTUCT OTAeNa T0X00B).

3.4.3. CrienydanyucT OTIOENa JOXOOOB:

3.4.3.1 paccMaTpUBaeT 3asiBIE€HNUE O MPEeNOCTABIEHHH MYHHIUIIATBHON YCIyrH
M JOKYyMEHThl Ha COOTBETCTBHE TpeOOBaHMSAM 3aKOHOJATENbcTBa Poccuiickoit
Dejepalyu, yLO0CTOBEPSsACh, YTO JOKYMEHTBhl HOTApHAIBHO 3aBEepPEeHbl, CKPEILIEHBI
TevyartaMy, HMEIOT  Haalexallue IOAINCH CTOPOH WM ONpeleieHHBIX
3aKOHOAATeNIbeTBOM Pocculickoid (Depepaliuy JOJKHOCTHBIX JTHII,

3.43.2 Ha OCHOBaHMM IIOJYyYEHHBIX NOKYMEHTOB M HH(OPMAIHH T'OTOBHUT
IIMCbMEHHBIE DPa3biACHEHUs II0 BOIPOCAM IIPUMEHEHHS HOPMATHUBHBIX I[IPABOBBIX
akToB YaMKOBCKOIO TOPOACKOTO OKpyra O MECTHBIX Hamorax u cbopax mu6o
yBeZloMIleHHe 00 0TKa3e B MPeA0CTaBICHUM MYHHUIIMIIAIBHOM YCIIyTH);

3.4.3.3 mepenaeT IOArOTOBIEHHBIH MPOEKT MHCLMEHHBIX PA3bsICHEHHH [0
BOINPOCaM INPHMEHEHHS HOPMATHUBHBIX IIPABOBBIX aKTOB YaWKOBCKOTO TOPOACKOTO
OKpyra 0 MECTHBIX Hallorax U cbopax (yBemomsieHHs 00 OTKase B IIPeIOCTABIIEHUH
MYHHMLUIAIBHOHA YCIYTH) Ha NOANKUCH PYKOBOIUTENIO YIIpaBieHus GUHAHCOB.

3.4.4, CpoK HCHOJHEHHA aJMHHHCTPATHBHOHM Npoleaypsl cocTaBisger 13
(TpuHaguaTh) pabouux ITHEH.

3.4.5. PesynsraTroM agMHMHHCTPATHBHOH MpOUENYphl SBISETCS MOANMCAHHE
PYKOBOAWTENEM YIIpaBlIeHHUs (UHAHCOB ITHCHMEHHBIX pa3bsICHEHWM 110 BOIPOCAM
TNIPYMEHEHHS! HOPMATHUBHBIX IIPAaBOBBIX aKTOB YalKOBCKOrO TOPOICKOTO OKpyra o



MCCTHBLIX Iajorax u cbopax, nuO0 ypemomiendss o0 OTKaze B IMPeNOCTABIECHHH
MYHUITUTIATEHOM YCTYTH.

3.5. HampaBnenue (Bbimaua) 3asgBuTenio  (MPeACTAaBUTENIO  3asiBUTENS)
MHCEMEHHEIX pPa3bSICHEHHH [0 BOMpOCaM INPHMEHEHHs HOPMATHBHBIX I[IPABOBBIX
akToB YalKOBCKOr0 TrOPOJACKOr0 OKpPyra O MECTHBIX Hamorax u cOopax jubo
yBeOOMIJIEHHS 00 0TKa3e B MPeIOCTABICHHH MYHULUIIAIEHON YCIIYTH.

3.5.1. OcHoBaHHCM IS Hadana agMHHUCTPATHBHOW TMPOIEIYPHI SARIIeTCHS
MOMMKUCAHHC PYKOBOAWUTEIEM Y paBieHus (PMHAHCOB MHCLMEHIILIX PASDACICIIHE 10
BOLPOCEM [[PUMEHEHUS [HOPMATHBILIX MPAaBOBLEIX AKTOB '[alikOBCKOTO TOPOACKOIO
OKpYyra O MECTHEIX Hamorax u cOopax, mul0 yReOMIeHUS 00 OTKaze B
NPefoCTaABIIeHUY MY HUUMITAIILHOM YCILy I,

3.5.2. OTReTCTROHHEIM 33 WCTIOTHEHHE® AaJMHHMCTPATURHON  [POLEIYPbI
SBIAETCS CHEINHAIIUCT, OCYIIECTBIAAIONINA OpraHu3aluio JOKyMeHTooOopoTa B
Vipasiiedd QUHAHCOB, B COO TBETCIBUM ¢ JOJLDKHOCTHBIMU 00st3atocsiMu (Jallee
CIIEIMAJIACT 10 OpraHU3aluy JOKyMeHTO000poTa).

3.5.3. CnienMauct Mo opraHu3aluu J0KyMeHToo0opora:

3.5.3.1 perucTpupyeT NHUCHMEHHBIE Pa3bSICHEHUS IO BOIPOCaM IPUMEHEHHS
IIOPMATHUBIILIX MPABOBLIX aKTOB YalKoBCKOTO TOPOJCKOTO OKPyra O MCCTHBIX
Hayorax u cbopax nu6o ysenomielide 06 0TKase B LIPELOCTABICHUH My HUIIUIIAIEHOM
YCIIyTH;

3.5.3.2 BoiaeT (Hampapiser) 3asBUTENO  (IIPEeICTaBUTENI0  3asBUTENs)
pasbsICHEHHMS II0 BOIpOocaM IMPUMEHEHHs HOPMAaTHMBHBEIX IIPAaBOBHIX aKTOB
YalikoBCKOTO TOPOACKOT0 OKPYra O MECTHBIX Hajlorax u cbopax JMbo yBeIOMIIEHHUE
00 0TKa3e B MpeIoCTaBIeHUHA MyHULIUNIATBHON yCIIyTH.

3.5.4. B ciny4ae mpenocTaBiIeHHs YCIYTH C UCIIONIb30BaHreM Enunoro mopraina
pY HAJTAYUY TEXHUYECKON BO3MOIKHOCTH B JIMYHOM KaOHHETe 0ToOpaxaeTcs CTaTyc
«HUcmonaeno», B moe «KomMMmeHTapuin» o0ToOpa)kaeTcsi TEKCT CIIELYIOIIEro
comepkanust «IIpHHATO pelIeHHe O MpPeJIOCTaBIEHWH YCIyrw». Bam Heobxoaumo
MIOJIONTH 3a pelleHHueM B BEIOMCTBO «J1aTa» K «BPEMs».

B ciydae oTkaza B NpeOCTaBISHUH YCIYTH B JIMYHOM KabOuHeTe Ha EnuHOM
noprajie Mpy HaJIMYHH TeXHHYECKOH BO3MOXKHOCTH oToOpaxkactes cratyc «OTKas», B
noiie «KoMMeHTapuity otobpaxaercs TeKCT ciemyrouiero copepxanus «lIpuHaTo
pemieHre 006 0TKa3ze B OKa3aHWH YCIYI'H», HA OCHOBAHUM «IIPHYMHA OTKAa3a».

3.5.5. Cpok BbIgauH (HaIpaBJIeHHs [0 afpecy, YKa3aHHOMY B 3asBIIEHUH, THOO
yepe3z M®LI) 3asBurento (pencTaBUTENIO 3asBUTEN) TMCbMEHHBIX Pa3bsCHEHUH T10
BOIIPOCAM IIPUMEHEHUSI HOPMATUBHBIX [IPABOBBIX aKTOB YaWKOBCKOIO IOPOICKOTO
OKpyra 0 MECTHBIX Hajorax u cbopax (yBeIOMJIEHHS 00 OTKase B IPeAOCTaBICHHU
MYHHIUITAIIbHOH yeiyTH) — 1 (oguH) pabouunii feHb.

3.5.6. PesynpraToM aJAMHUHUCTPAaTHBHOM IIPOLIEAYPHl SBJISETCS  BblJayd
(HampaBlieHWe) MHCHMEHHBIX Pa3biICHEHUH HAJOrOIUIATENbIIUKAM M HaJIOTOBBIM
areHTaMm [0 BONpocaM I[PUMEHEHHUs] HOPMATUBHBIX IIPAaBOBBIX aKTOB YalKOBCKOIO
TOPOJCKOr0 OKpPyra 0 MECTHEIX Hajorax U cOopax mubo yBelomeHus 00 0TKasze B
NpeI0CTaBIeHHH MYHHUIIUIAIBHOR yeayrd 3asBUTeNo (IpeICTaBUTENI0 3asgBUTEN ).



4. @®opMbI KOHTPOJIS 32 HCMOJHEHHEM aAMHHHUCTPATHBHOIO perjiaMeHTa.

4.]. O0muUi KOHTPONb 3a TMPENOCTaBIEHWEM MYHHUIUIIANBHOM YCIyTH
BO3JIOKEH Ha 3aMECTHTENS IVIaBbl aIMUHHCTPall YalKOBCKOIO rOPOACKOIo OKpyra
10 9KOHOMHMKE U (pUHAHCaM, HauyalbHHUKA YIIPaBICHH.

4.2. Texymuii KOHTpPONIb 3a COOJIOAEHHEM IIOCIENOBATEIBHOCTH W CPOKOB
HCITONIIEN S aOMHUIIMCTPATHBILIX OEMCTBMM M BBIMOJHCHHA AIMHUHUCTPATHBHBIX
LPOLIEAY P,  OUPEAETEHHDLIX  @MULHCTPATUBHLIM  PELIIAMEHTOM,  OCYILIEC TBIIE TCH
3aMCCTHTCIICM HAYa bHHKA YIPABICHHS TI0 OIO/KCTHOM TIOTHTHKE.

4.3. KoHTposb 3a MOJTHOTOM M KAa4eCTBOM MPENOCTABICHHUS MYHUIMIATBHOU
ycllyru BKIouaeT B ce0s MpoBe/ieHHe T[UIAHOBLIX M BHEIUIAHOBBIX IPOBEPOK,
BBIIBICHHE M YCTpPaHCHHE HapyIIeHHI NpaB TpaKgaH M OPHUIMUCCKHX JIHII,
PACCMOTpeHME, LPUHSMIUE pPELIEHUH W [HOAIOTOBKY OTBEIOB Ha 00palieHust
3asBUTeNell, COOepKAIIMX JKanoOLl 1a pemrenmsi, mefictous (6ezmeiicTniie)
JOJUKHOCTHBIX JIMLL,

4.4. IlepponuyHoCTh W CPOKM IIPOBEOEHHUS IIPOBEPOK YCTaHABIHBAIOTCS
pykoBonuTeneM YTpaBieHUs] (UHAHCOB, HO He pexe, YeM OJMH pa3 B roJ.

4.5. OcHOBaHUAMHU JJsl TPOBENCHUS BHEIUIAHOBBIX TMPOBEPOK TOMHOTH U
KauecTBa NPeJOCTABICHHS MYHUIIMIANLHON YCIYTH SBISIOTCS:

4.5.1 TOCTYTUIEIIHNE utipopMarimm 0 HapYyIIeHUU TOMOEHUH
aIMUHHACTPATUBHOTO PEriaMeHTa;

4.5.2 nopyuyenue pykoBoauTens YnpapieHus HUHAHCOB.

4.6. PesynpTaTel IpoBepKH OQOPMIIOTCS aKTOM, B KOTOPOM OTMEYArOTCS
BBIABIIEHHBIE HENOCTATKH U NPEJIOKEHUS 110 UX yCTPaHEHHIO.

4.7.1lo pesynbraraM IPOBEAECHHBIX TPOBEPOK B CilIy4dae BBIIBICHUS
HapylleHWd mpaB 3asBuTened (mpencTraBUTeNed 3asgBUTENS) oOecrmedynBaeTCs
IIpUBJIEYEHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKkoHoaTeNbecTBOM Poccuiickoit @epepariy.

4.8. JlomKHOCTHBIE JHMLa YrpaBieHHS (HUHAHCOB HECYT MepCOHATBHYIO
OTBETCTBEHHOCTH 32 IIPAaBHUJIBHOCTE U OOOCHOBAHHOCTh NMPHUHSATHIX pelieHui. Takxke
OHM HECYT IMIE€PCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHHE CPOKOB H
YCTaHOBJIEHHOT'O MIOPSIAKA IPEIOCTABICHHUS MYHUIIMIIATBHON yCIYTH.

4.9. IlepconanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML[  YIIpaBJIEHHUSA
(MHAHCOB 3aKpeIuIACTCS B JOJUKHOCTHBIX HMHCTPYKUHMAX B COOTBCTCTBHH C
TpeboBaHUAMM 3aKoHOAaTeabcTBa Poccuiickoit @enepanuu.

4.10. KoHTpoJib 3a pe1ocTaBIeHUEM MYHUITUIIAIBHOMN YCIYTH, B TOM YHCIIE CO
CTOPOHBI TpaXXIaH, WX OOBEOWHEHMM W OpraHu3alliid OCYLIECTBISIETCS ITyTEM
TIOTy4eHHs] MHPOPMaLMU O HalMYUU JeHcTBUl (Oe3neicTBUi) NOMKHOCTHBIX JIMLI, &
TAK)Ke [PUHUMAEMbIX MMM PELICHUI HAPYLUEHUHA [O0JI0KEHUH HOPMATHBHbBIX
IIPaBOBBIX  aKTOB, YCTAaHABIMBAIOIIUX  TpeOOBaHWA K  MPEINOCTABIEHUIO
MYHULUNAIBHON YCIYTH U aAMUHUCTPATUBHOTO PETrIaMeHTa.

4.11. JIna ocymiecTBAGHHUS KOHTPOJISA 3a IpedocCTaBiIeHHEM MYHHIIHUITAIbHOM
YCIYTH TrpaxkiaHe, UX OOBEIMHEHUS M OpraHM3alMd HMEIOT IIPaBO HAIpPaBIATH B
Yupasnenne ¢GWHAHCOB WHIWBHAYAIbHBIE M KOJUIEKTHBHBIE OOpallleHHs C
IIPCIJIOKCHUAMY, PCKOMCHIALMSMHU 10 COBCPIICHCTBOBAHMIO KauCCTBA U IOPsIKa
TPEJOCTABICHU MYHULMIIAIBHON YCIyrd, a Takoke 3asiBlIeHUS M KaJoObl ¢
cooOLIeHNMEM O HapyIIeHUM JOJDKHOCTHBIMH JIMIIAMH, IPEAO0CTABISIOLIIHMHE



MYHHUIMIIATBHYIO YCIyTy, TpeOORaHUN aIMUHUCTPATHRHOTO PErVIAMEHTA, 3aKOHOB U
WHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB M OCYIIECTBJIATH WHBIE JEHCTBHUA,
NpeIyCMOTpEeHHBIE 3aKOHOAaTensCcTBOM Poccuiickoil enepanumu.

S. Jocynebnsblii (BHecyAeOHBIH) MOPAAOK 00:Ka10BAHHUS PelICHHH H
pelicTBuii (0e3elicTBUS) OpraHa, NpeJocTaB/SIOIIEro MyHHIIHNIAAbHYIO YCJIYIY,
4 TAKsKe €10 JOJKHOCTHBIX JIHLL

5.1 Baspurens (Upedcrapurens Sassutes) uMeeT Tpapo Ha ofkanopanve
nedcTBUi (0e3nelcTBUS) U pelleHul YTpaBieHus (HUHAHCOB, JODKHOCTHBIX JIMIT
Vapasienust punatcon B ocyiediom (piiecyebiiom) Lopsiike.

5.2. 3assurens (LpeicraBure/b 3asBHTCNs) WMCCT IMPaBO 00OpPaTHTBCS C
aJ000l, B TOM YHCIIE B CIENYIOLIUX CIyqasax:

5.2.1 mapymenue cpoka PerHCTPaIld 3asBlIoius 3asBUTONS (IIPEICTABUTENS
3asBUTENS) O IIPEAOCTaBICHUH MyHULIMIIANBHOM yCIIYTH;

5.2.2 HapyllICHHC CPOKa MPEAOCTABICHHS MYHHIIUIIAILIION YCIYTH;

5.2.3 TpeGoBaHHe MpeJcTaBlIeHHs 3asBUTeNeM (IpencTaBUTeNeM 3asBUTENs)
TOKYMEHTOB, HE€ TPEMyCMOTPEHHBIX HOPMATUBHBIMH  [PABOBBIMH  aKTaMH
Poccuiickoit Oenepartuy, [lepMekoro kpas, MyHUITHIATHIILIME TTPABOBLIMH AKTAMEH
JUTSl IPEJOCTaBIEHUS MyHULIMNIATbHON yCllyry;

5.2.4 oTKa3 B IpueMe JOKYMEHTOB y 3asBurels (IpeicTaBUTells 3asBUTEL),
npeAcCTaBieHHe KOTOPBIX IPEAYyCMOTPEHO HOPMATUBHBIMH IIPaBOBBIMH aKTaMH
Poccniickoit ®@enepanun, IlepMckoro kpas, MyHHIUNAILHEIMU [IPABOBBIMH aKTaMH
J7151 IPEAOCTaBIECHH MyHULIMIIAIBHOU YCIYTH;

5.2.5 oTKa3 B NpeAOCTaBICHUH MYHHULIUIIAIBHON YCIIYI'H, €CJIM OCHOBAHHUS ISl
0TKa3a He MpedyCMOTpPeHE! (elepalbHbIMU 3aKOHAMU U IIPUHATHIMUA B COOTBETCTBUH
C HMMHM WHBIMH HOPMAaTHBHBIMH TIpaBOBBIMM akTamMu Poccuiickoit ®Penepanuu,
[Iepmckoro Kpasi, MyHULIMIAJIbHBIMU [IPABOBBIMH aKTaMU;

52.6 tpeGoBanue c¢ 3agBuTend (TIpencTaBUTeNs  3asgBUTENd) IpH
NpeloCTaBIeHUH  MYHULMIAIBHONM  yCIyrd  IUIaThl, He  IIPEeLyCMOTPEHHOM
HOPMAaTHBHBIMH TpaBOBBIMH akTamu Poccuiickoit ®enepauuu, [lepmckoro kpas,
MyHULIUTAIBHBIMA MPABOBBIMU aKTaMHU;

5.2.7 otka3z opraHa, MPEAOCTABISIOIIEr0 MYHULUNAIBHYIO YCIYTy, €ro
JIOJDKHOCTHOI'O JIMLA B UCIIPABJIEHUH JOIYLIEHHbBIX OLIeUATOK U OUIMOOK B BbIUAAHHBIX
B pe3yJlbTaTe NPEJAOCTABICHUS MYHHIMIAIBHONH YCIYrH JOKyMEHTax Jubo
HapyllleHHe YCTaHOBIEHHOTO CPOKa TaKUX UCIIPaBIICHU;

5.2.8 TpeboBanue y 3asBUTENS IPU NMPENOCTABICHUU MYHHUIUIIAIBLHON YCIIyIH
JOKYMEHTOB WJIM MHGOPMALMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKA3bIBAIUCH 1IPU 1IEPBOHAYAIBHOM OTKa3¢ B IIPpUEME JOKYMEHI0B, HEOOXOAMMBbIX
IUIsL  TIPEAOCTABIEHUS MYHHULMIAJIBHOM YCIyrHM, 3a HCKIIOYEHHWEM CIIy4Yaes,
IpeIyCMOTPEHHBIX MyHKTOM 4 yacty 1 ctatbu 7 DenepanbHOro 3aKoHa OT 27 UIOJA
2010 r. Ne 210-®3 «OO6 opraHuzallud TIPENOCTABIEHUS TIOCYJapCTBEHHBIX U
MYHHULIMIATIBHBIX YCIyT».

5.3. Kanoba nonkHa COnepX aTh:

5.3.1 HauMeHOBaHHE OpraHa, MPeJOCTaBISIOIIEr0 MYHULMNOAIBHYIO YCIYILY,
IDOJDKHOCTHOTO JIHIA, PEeIIeHusl U AecTBHs (0e31eHCTBIE) KOTOPBIX 00XKalyIoTCs;



5.3.2 ¢pamunuto, uMs, 0T4ECTBO (TIPH HATUYHH), CBEACHHS O MECTE JKUTENHCTBA
3asBUTENS - QU3UIECKOT0 LA JIM00 HAUMEHOBaHHE, CBENEHUS 0 MECTE HAXOK/ICHUS
3asABUTEIS - HOPUIHHUECKOLO JIMLE, & TaKke HOMED (HOMepa) KOHTAKTHOI'O TelleoHa,
anpec (ampeca) SIeKTPOHHOM MOYTHI (IPK HATWYKH) U TIOYTOBBIN aJIpec, M0 KOTOPEIM
JIOJI’KeH OBITH HaNpaBJieH OTBET 3asiBUTEITIO;

5.3.3 cBemeHusa 00 oOXalyeMbIX pelleHHSIX U AeHCTBHAX (Oe3neicTBHM)
Oprata, Hpei0CTap/Ib0IIero MyHUIUIAIBHYI0 YCIYTY, €70 TOKHOCTHOIO JIMLE;

5.3.4 10BO/Ibl, HA OCHOBAHMHM KOTOPBIX JasIBUTEIDb (IPeACTaBU el Sasturies s )
e COTJIacell ¢ pelelneM U JiefictoueM (Oe3nelicTBHeM) OopraHa, MPeaA0CTABISOLIICTO
MYHULMITAIBHYIO YCILyLY, CI'O JOJUKHOCTHOI'O JIMLE. 3asBurelleM (LpejcTaBUTeIeM
3agBMTENsA) MOTYT OBITh  IPEINCTABICHBl  NOKYMEHTHl  (MpU  MAIHUHH),
NOTBEPIKAA0LINE JOBOBI 3asBUTes (Lpe/CcTaBrres 3asBUTENs), TUOO UX KOITHH,

5.4. B cityuae ecin kaio0a 110(aeTest Hopes OPOICTABHTONT 3asBHTENS, TAKKe
TIPCMICTABIISICTCS.  JOKYMCHT, NOATBCPKIOAIOMINKM TOTHOMOYMST Ha OCYIIECTBIEHUE
JefcrBUii 0T UMEHH 3a51BUTOJIS. :

5.5. OpraHoM, yIIOJTHOMOUYEHHBIM Ha PACCMOTPEHHUE K00, SBJISETCS:

5.5.1 opraH, yroJHOMOUYEHHBIH Ha [IPEIOCTaBICHUE MYHUIMIIAIBHOM YCIIyTH, -
B Clydae o00)aloBaHMS peImIeHHHA | JeiicTBuii  (Oe3meiicTBuii) oprasa,
IPEIOCTABIIAIONICIO MYHHLIMIAIBHYIO  YCIYLY, AOJUKIOCTHOLTO JIMLE  OpLaHa,
IIPENOCTABJISIIOLLEI'0 MY UMLMITAILILYIO YCIYLY;

5.5.2 apvunucTpanus YalKOBCKOrO TIOPOACKOrO OKpyra — B CIydae
00>KanoBaHusl pellleHNH, IPUHITEIX PYKOBOAMTENIEM Y IpaBiaeHus (PUHAHCOB.

5.6. Kanoba nomaercs B nuckMeHHOU hopMe Ha O6YMaKHOM HOCHUTEJIE:

5.6.1 HemocpeACTBEHHO B KaHLENSIPHIO OpraHa, YHIOJHOMOYEHHOTO Ha
paccMoTpeHue xanob; ,

5.6.2 TO4YTOBEIM OTIIPABJIEHHMEM IO angpecy (MeCTy HaxOXIeHHs) Oprasa,
YIIOJTHOMOYEHHOTO Ha pacCMOTPEHHUE Kajo0;

5.6.3 B Xoze TUYHOTO NpHeMa PYKOBOJMUTENS OpraHa, YIOJHOMOYEHHOrO Ha
paccMoTpeHue kanoo.

5.7. Bpemsa npuema >kano0 opraHa, YIOJTHOMOYEHHOIO Ha PacCMOTPEHHE
Kajio00, COBIAZaeT CoO BpeMeHeM IIPEeI0CTABICHUS MYHUIUIIAIbLHON YCIYTH.

5.8. Kanoba MosxeT OBITh MosaHa 3asBHUTEeNIEM (TIPEACTABUTENIEM 3aIBUTENS) B
3IIEKTPOHHOU popme:

5.8.]1 mo DICKTPOHHOIt MOYTC OpraHa, YNOJHOMOYCHHOI'O HAa PacCMOTpeNHe
>kanob; ,

5.8.2 yepes EjuHblii nopTal Npy HaTUYUKN TEXHUIECKON BOSMOMXKHOCTH;

5.8.3 yepe3 obHLUANBHBIA CaliT OpraHa, YIIOJHOMOYEHHOTO Ha PACCMOTPEHHUE
’Kajo0;

5.8.4 uepes mopran (enepanbHOW TOCYAPCTBEHHOW HWHGOPMAIIMOHHON
CHUCTEMBI, obeclieuunBarolleil npouecc nocyaebHoro (BHecymeGHOTO) 0GKalOBaHMSA
pemieHMi M JOeidicTBuil (Oe3neMcTBUSI), COBEPLICHHBIX IIPH IPEIOCTABICHHU
TOCYJAapCTBEHHBIX M MYHULUNAIBHBIX YCIYT OpraHaMH, MPeIOCTaBISIOIIMHU
TOCYNAapCTBEHHBIE W MYHHUUMNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMH JIMIIAMH,
TOCYJapCTBEHHBIMH M MYHHIMIIAJIBHBIMH CIy)KallMMHM  (majee - CHCTEMa
nocyneOHOro 00XKalloBaHNM ) c HCTIONIL30BaHIEM 111 OpPMAaLIHOIIIIO
TelleKOMMYHHKaIIMOHHOM cetu «HTEepHETY.



59. Ilpm nmomaue xamoOel B  DJIEKTPOHHOM  BHJAE  JOOKYMCHTEI,
MOATREPKAOIIKE TIOTHOMOYHUS HA OCYIIECTRICHUE NEHCTBUNW OT UMEHU 3aABUTEIS
MOTYT OBITH IpeACcTaBIeHBl B ()OpMe 3IEKTPOHHBIX JOKYMEHTOB, IOJINHCAHHBIX
QJIEKTPOHHOH TOANHCHIO, BHA KOTOPOM MpeayCMOTpPEH 3aKOHOAATEILCTBOM
Poccuiickoit @enepauuu, Npu 3TOM MNPEACTaBICHHE NOKYMEHTA, YAOCTOBEPSIOLIErO
JIUYHOCTH 3asBUTEIS, He TpedyeTcs.

5.10. Yano6a MokeT GBITE nojiana 3asputeneM (Tpe/ICTARUTENEM 3asSBUTENS)
yepes MMLL [Ipu moctymnenuu xxanobn MML] obecreursacT ce mepematy B opraii,
YUOJIHOMOYEHHBIA Hid  PaccMOTpeHHe Kalo0, B IOPSAKE W CPOKH, KOTOpble
VCTAHORMEHbL COTMAIIGHHEM O B3aUMOJICUCTBHH, HO HE [O3/HEE CIeJYIOINEero
pabodero HS cO JTHS TTOCTYIUIEHUS KATOOEI.

S.11. B opratie, YIONHOMOYEHHOM HA PACCMOTPEHUE KANO0, OLPEI@IHHTCs
VIIOJIHOMOYEHHbIE H4 PACCMOTpeHHe K00  JOIDKHOCTHBIE JIMLE, KOTOpble
obeclieunBaIOL:

5.11.1 npuem u paccMOTpeHHUE ka0 B COOTBETCTBUHU C TPEOOBAIUAMH CTATLU
11.2. ®enepansuoro 3akona ot 27 wuroas 2010 r. Ne 210-®3 «O6 opraHuzauu
IIPEeI0CTaBIIEHUS I'OCYIaPCTBEHHBIX U MyHUITUIIANBHBIX YCIYI»;

5.11.2 HamparICHHUC KAT00 B YMOTHOMOYEHHBIH Ha PacCMOTPEHHE MKaToObI
opraH.

5.12. XKaioba, nocryuuslias B OplaH, yUOJIHOMOYEHHBIA Ha PacCMOTPENHE
Kano0, MOJUIEKUT PErHCTPaLdd He MO3Hee CIeAyIounlero pabouero IHA co OHS ee
MOCTYIIIICIIHS. '

5.13. B cmyuae ecnu xanoba mopmaercs depe3 MODLI, cpok paccMOTpeHHs
XKaJIOOBI HCUHCIISIETCS] CO JHS PEerHCTpallH KalloObl B OpraHe, yIOJIHOMOYEHHOM Ha
paccMOTpeH#ue Kajoo.

5.14. JKanoba, mocTynuBIIas B OpraH, yIOJHOMOUYEHHBIH Ha pacCMOTPEHHE
Xamod, TONIeXUT  PACCMOTPEHHIO  JOJDKHOCTHBIM  JIMIIOM,  HaJC/IECHHBIM
MIOJTHOMOYHMSIMH TI0 PACCMOTPEHHIO kaio0, B cpok 15 (msiTHaaaTh) pabounx qHei co
IHS €€ PErHCTPaLHH.

5.15. B ciyuae oOxanoBaHMs OTKa3za OpraHa, [PeJOoCTaBIsSIONIErO
MYHULMIAIBHYIO YCIyry, 100 JOJDKHOCTHBIX JIMII B IpHEME JOKYMEITOB Yy
3asgBuTens (NpeAcTaBUTENs 3asBUTENsA) JTUOO B UCHPABICHUM JIONYLIEHHBIX
oreyaTok W OmHMOOK WIM B cllydyae oO0XKalloBaHHS 3asBHUTENeM (IIpelCTaBUTENEM
3asBUTENs) HapyIIEHHs YCTAHOBJICHHOI'O CpOKa TaKHWX MCIpaBlIeHHH, Xanoba
paccMaTpHBaeTcs B CpokK 5 (MATh) pabouux qHEH co IHS ee PerUCTPaLlUy.

5.16. Ilo pesynbraTaM paccCMOTpeHMs XaloObl OpraH, yIOJHOMOYEHHBIA Ha
paccMOTpeHHe >Kaod, MPUHUMAET pelieHre 00 YHIOBIETBOPEHHM KanoOBl, B TOM
yriciie B popMe OTMEHBI IIPHUHSATOTO PELIeHUs, UCIPABIEeHU JOIMYEHHBIX OPraHoM,
MPEAOCTABJISIONIM MYHHULMITATBHYIO YCIYTy, ONMeYaTOK ¥ OIIHOOK B BBIAAHHBIX B
pe3ynbTare IpefoCTaBlICHHMs MYHHULUNANbHOM YyCIyr'M [IOKYMEHTax, BO3Bpara
3asBUTEII0 JI€HEXKHBIX CPENCTB, B3MMaHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPMATUBHBIMH TPAROBRIMA akTaMu Poccuiickoit Denepaiiu, HOPMaTUBHLIMH
IpaBOBBIMH akTamu llepMckoro xpas, MyHULMNAIBHBIMHU IPaBOBBIMH aKTaMH, a
TaK)Ke B MHBIX (opmax, 1160 00 0TKaze B €€ yAOBIETBOPEHNH.

5.17. llpu yOooBNETBOPEeHHHM >KaJoOObl OpraH, YIOJHOMOYEHHBIH Ha
paccMOTpeHHe kalo0, NpPUHUMAET MCUEPHBIBAOIIKE MEPEl 0 YCTPaHEHHIO
BBISIBJIEHHBIX HapyILIEHHH.



5.18. B cimy4ae ycTaHOBIEHUs B XOJ€ WM MO pe3yibTaTaM pPacCMOTpPEHHS
»KaJlo0bl IPU3HAKOB COCTaBa aMUHUCTPATUBHOTO MPaBOHAPYIICHHS WIH MPHU3HAKOB
COCTaBa IIPECTYIUIEHMS, JOJDKHOCTHOE JIMLO, YIOJHOMOUYEHHOE Ha PacCMOTpPEHHE
Kalob, He3aMeIUIMTENIbHO  HalpaBiseT COOTBETCTBYIOIHE  MaTepHalbl B
YIIOTHOMOYEHHBIE I'OCY IapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABIICHHUS.

5.19. Opras, ynonHOMOYEHHBIM Ha pacCMOTpPEHHE >XalloO, OTKa3bIBaeT B
YZAOBJIETBOPEHUN KaJI00bl B CIEAYHOLIMUX CIYYdsX:

5.19.1 npusnanue xxamoOLI HE0OOCIIOBANIIONN;

5192 nanmuue  BOTYHHBUIEIO B 3aKOHHYK)  CHILY  pelleius  cyJa,
apOUTpa)KHOro cyna o xanobe o0 TOM ke MpeaAMeTe U 110 TEM )K€ OCHOBAHMUSIM;

5.19.3 momaua xanodLl JTUIOM, TIOJIOMOYHS KOTOPOTO II¢ TIOATBCKICHE B
MOpsIKe, YCTAHOBIEHHOM 3aKOHOJaTensCcTBOM Poccutickoit (Memeparriu;

5.19.4 namuue peltenus 10 KaloOe, UPUHATOIO paHEe B COOTBEICIBMU ¢
tpefopanuamu  nactosiero TTonoXeHUss B OTHOIWIEHUH TOLO  KC  3asBUTCIS
(LrpejcraBuTells 3asBUTENS) M 10 TOMY JKC TIPCAMCTY 3KaJo0BL.

5.20. OpraH, yIOMTHOMOYEHHBIH HA paCCMOTpPEHHE KANO0kI, OCTABIILET KAI00y
6e3 oTBeTa B CiIy4yae HalM4Ms B Kano0e HEeLEH3YypHBIX JHOO OCKOPOMTENBHBIX
BEIPA’KEHHM, YIPO3 >KU3HHM, 340POBBI0 U UMYILIECTBY JOJIKHOCTHOTO JIHIA, a TAKKe
YIEHOB  €r0  ceMbH,  COOOIMB  Sassurento  (LpeJcraBurenty  3assureis),
IIaIIpaBHUBIIeMy JKan00y, 0 IeJOITyCTHMOCTH 3IOYIOTPEOISIHS IIPABOM.

5.21. B ciiyuae OTCYTCTBUS BO3MOXHOCTH MPOYUTATH TCKCT IKaOOHI,
(hamMuIMIo, UM, OTYECTBO (IPH HANWYMK) U (WIIK) MOYTOBBIA ajpec 3asgBHUTEINS
(npencraButens 3asgBUTeENs), yKa3aHHBIE B kano0e, OTBET Ha kamoly He Jaercsd U
OHa He IOJJIEXKUT HAIIPABIEHUIO HA PaCCMOTPEHUE B OCYIapCTBEHHBIN OpraH, oprat
MECTHOI'0 CaMOYIpPaBJI€HUsT HIH [ODKHOCTHOMY IJIMI[y B COOTBETCTBHM C HX
KOMIIETEHI[MEH, 0 4eM B CPOK 7 IHEH CO JHSl PEerucTpalyuu »anoObl coobinaercs
3asBUTENIO (MIPEACTABUTENIO 3asBUTEN), €ClM ero (aMuwids W TOYTOBBIH ampec
MOAIAI0TCS IPOUTEHHUIO.

5.22. OtBerT 1O pe3yabTaTaM pPacCMOTPEHHS IKaJloOBl IOAMMHCEIBAETCS
YIIOTHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM OpraHa, YIOJHOMOYEHHOIo Ha
paccMoTpeHure kano0, U HampaBisaeTcs 3asBUTENIO (IPEACTABUTENIO 3asBUTENS) He
IIO3HEe [Hs, CIEeAYIOILIEro 3a JHEM IIPUHATHS PEeLleHUs], B MIMCbMEHHOH (opme.

5.23. Ilo xemanuto 3asgBuTens (MPeACTaBUTENS 3asBUTEISI) OTBET IIO
pesyaLTaTaM pacCMOTPeIIHs JKalo0LI IpeACcTaBisieTcs e IMo3AIee AIlsl, CIeAYIOLICro
3a JHEM IpPUHATHS pelleHUs, B (opMe 3JIEKTPOHHOIO NOKYMEHTa, MOANMCAHHOrO
DJIEKTPOHHOH  MOAMHKCBIO  YIOIHOMOYEHHOTO Ha  paccMOTpeHHe  KaloObl
JOJDKHOCTHOTO JIMLA U (MJIM) YIIOJIHOMOYEHHOTO Ha pacCMOTPEHHE JKaJo0kl OpraHa,
BHU/JI KOTOPOH YyCTaHOBJIEH 3aKoHOoHaTenbcTBOM Poccutickoit @enepanni.

B cmyuae ecn xanoba Obuia HampaBieHa coco00M, YKa3aHHLIM B TIOITYIKTE
5.8.4 agMUHHCTPaTMBHOTO  perjamMeHTa, OTBET 3asBUTENIO  HaIlpPaBIIseTCs
IOCPEACTBOM CUCTEMBI OCYIeOHOTO 00XKaTOBaHMUS.

5.24. B oTBeTe 10 pe3yapTaTaM pacCMOTPEHUS KaJI00b! yKa3bIBAIOTC:

5.24.1 HaumMeHOBaHHE OpraHa, pacCMOTPEBIIEro Kanoly, IOJDKHOCTE,
daMunus, UMs, OTYECTBO (IIPM HAJIMYHH) €ro JOJDKHOCTHOTO JIHIA, TPHHSBIIETO
peleHue 1o xanode;

5.24.2 HoMmep, Iara, MeCTO NPHUHATUS pELIeHWs, BKIIOYas CBEICHHS O
JIOJDKHOCTHOM JIMLE, pelleHre WK fAeicTBre (Oe31elicTBIE) KOTOPOro o0XKanyeTcs;



5.24.3 pamunus, umsi, 0TUeCTRO (TIPH HATHMYKHN) UK HAUMEHOBAHUE 3asBUTENS
(mpecTaBUTENS 3asBUTEN);

5.24.4 ocHOBaHHUS AJIsI TPUHATHS PEMISHUS 110 kanobe;

5.24.5 npuHsTOE TIO XKanobe pelieHure;

5.24.6 B ciaydae ecnu Kano0a NMpu3HaHa 000CHOBAaHHOM - CPOKH YCTpaHEHHS
BBISIBICHHBIX HapylIeHWH, B TOM 4YHCJI€ CpPOK IMPEeJOCTaBICHHUS pe3yJbTaTa
MYHULIUTATBEHON YCIYTH,

5.24.7 creperus 0 HopsaKe 00KAIOBAHUS LIPUHATOLO 1O Kajlobe peleHus.

525, Bassurens (LUpeNCTaBUTeb 3asBUTENs) BUPABE OMKAIIOBATE Pelletus 1
(unmu) geifctBus (Oe3meHcTBHE) oOpraHa, YIOJMHOMOYEHHOTO Ha PacCMOTPEHHE
AAIOOLL, JOIDKIOCTILIX JIMLL B HOPSIIKE B COOTBETCTBHH € 3aKOHOJQTEILCTBOM
Poccuiickoit @enepariui.

5.26. B cuywac ccnaum ans HanucaHusl 3asBiicHHA (kanoObl) 3asiBUTENO
(npeactaBuTenio  JasBUTEN) MeOOXOMUMLI HIOPMAIA W (MTH) JOKYMEeIITL,
HMMEIOLIME OTHOILIECHHE K MPEIOCTaBICHUIO0 MYHHUITUNIATbHOU YCIYTH U HaXoAsuecs
B OpraHe, IpPeNOCTaBIAIONIEM MYHULHWIATBHYI YCIyTY, COOTBETCTBYIOIIHE
uHbopMalKsl U JOKYMEHTHI NPEACTABISIOTCS €My Ui O3HAKOMIIEHHS C OPraHoM,
TIPEOCTARIAIONMM MYHHUITUIATHHYI) YCTYTy, €ClHd ATO0 He 3aTparuraeT MpaRa,
CROOOJILI U 3AKOIIIILIe UIITePeCI APYTHX JTHIT, 4 TAIOKe B YKA3AIIILIX HIGOPMAIIMH ¢
JOKYMEHTAxX He COAepIKATCS CBEAESHMsI, COCTABRISIOLINE [OCYIapCTBEHHYO HIH HHYIO
oxpaHseMylo (enepaabHbIM 3aKOHOM TaiHy.

5.27. OpraH, npegoCTaBISIONINN MYHHIIMIAIBHYIO YCIYyTry, o0ecreduBaeT
uHpopMmupoBanre 3asBuTeneill  (mpenactaBuTenedl  3adBHUTENSA) O  IOPSOKE
obxanoBaHUsl pelleHWd W HeicTBuil (Oe3neicTBUs) opraHa, NPeIOCTaBIISIOIIErO
MYHULIMIIAJIBHYIO  YCIYTry, [JOJDKHOCTHBIX JIMI] IIOCPENCTBOM  pa3MelIeHHs
UH(pOpMAIIMH Ha CTEHIaX B MecTaxX MPeJOCTaBIEHHUS MYHHLHMIAIBHBIX YCIYyT, Ha
obuUIMaTbHOM caiiTe, Ha EIMHOM mopTaise MNpH HAJIMYMKM TEXHHYECKOH
BO3MOXHOCTH.

5.28. JlericTBUs (6e3meiicTBHE) IOJDKHOCTHEIX JIUIL oprasa,
[IPEIOCTABIIAIOMIET0 MYHHIUIIANBHYIO YCIYry, W pPELICHHUS, NPUHATHIE HMHU IIpU
IIPEIOCTABIEHHA MYHHUIMIAIBHOW YCIyrH, MOTYT OBITh 00’KaJoBaHBI 3asBUTEIIEM
(npencraBuTeneM 3agBUTENs) B ApOUTpaXHOM CyJlle WIH Cyle OOLel FopHCIHKIUH
II0 MECTYy HaXOXIEHUs OTBETYMKA B IOPSAAKE, YCTAHOBJICHHOM JACHCTBYIOIIMM
3AKOHOAATENbCTBOM,



IIpunoxenue 1

K aIMUHUCTPATHBHOMY
pErIaMenTy IIPeN0CTaBIEHHUS
MYHULMIAIBHOM yCILyIy

«/laga MMHCBEMEHHBIX
pa3bsaCHEHUH

HaJloTOINaTeNbIUKaM 5§
HaJIOTOBBIM areHram o
BOTIPOCAM IPUMeH e
HOPMATHBHBIX TIPABOBBIX
4KTOB HalikoBekoro

TOPOJACKOTO OKPYra 0 MeCTHEIX
Hajorax u cbopax»

B VYnpasnenie GpuuancoB 1 3KOTOMHIECKOTO
PaBU U AIMUHKCTPAliHH YalkOBCKOLO
TOPOJICKOTO OKpyTa

(®.H1.0. 3asgBurens — GU3HUECKOTO JTUINA, PYKOBOUTENS
(npencTaBUTENA) FOPHAMYECKOTO JIHIIA)

(HACHOP THBIE JIAHHBIE $dsBU TSI — JUIs
(hu3HIeCKOTO THITA)

(ampec perHcTpaIliH 3asiBHTEIS)

(HoMep TenedoHa 3asABUTENS, SJEKTPOHHEIH azpec)

3ASBJIEHUE
Ha TIPpENOCTaBIICHHUE MyHHHHHaHBHOﬁ YCIIYyTH «I[aqa IMHUCBEMEHHBIX
pa3'B$[CHeHHﬁ HaJoromiaTeliblliKaM M HAJIOTOBBIM ar€HTaM II0 BOIIpOCaM
[IPHUMEHCHHUS HOPMATUBHBIX IIPABOBEIX aKTOB YalKkoBCcKOTro ropoaCKOro oxKpyra
0 MECTHBIX HaJlorax “ c60pax»

[Ipomry

HO,E[HI’ICB 3ai1BHTCIIA Z[aTa

M.IIL. (ans sasBuTENs —IOPUAMYECKOTO JIKIA)



biok-cxema

ITpunoxenue 2

K aIMUHUCTPATUBHOMY
PCTTTAMCHTY IIPEIOCTABICHIS
MYHULIUNAIBHOHN YCIyTH

«/lava NYCbMEHHBIX
pa3bACHEHUH

HaJIOrOILIaTe bIINKAM 151
HaJIOTOBBIM areHTam 1o
BoIlpocaM IIpPHUMEIICHHS
HOPMATHBHLIX [IPABOBLIX aKloB
YalikoBckoro TOPOICKOr0

OKpYI'd O MECTIHLIX HJIoraX U
cbopax»

lpejgocrapJicHsl Myllll[l,lrlllil.llbll()ﬂ YCIyru
«,I{aqa NMHCBbMECHHDLIX pa?.'bHCHeHl/Iﬁ HaJioromjaTeJJbINiHKaM H HAJIOTOBbIM
areinTaM 1o BOnpocamM NpHMCHCHHS HOPDMATHBHEBIX NIPABOBEIX AKTOB

JaiikoBCKOro ropoACKOro 0Kpyra o MecTHBIX Hajiorax u c6opax»

H JOKYMCHTOB

[IpreM 3asgB1eHMS O IPETOCTABICHHH MYHHIMITATBHOM YCIIyTH

HpOBepKa COOTBETCTBHU: 3asABJICHUS H IIPHJIaracMbIX JOKYMCHTORB
TPGGOBaHHHM aIMHHHCTPATHBHOTO PEerilaMEeHTa

b

Y

Peructpanus 3asBieHus
H JI0KyMEHTOB, HEOOXOIHMBIX
IUIA IIPEJOCTABICHHS MYHHLIUTIABHON YCIIyTH

Otka3 B mpueme
JOKYMEHTOB

:

[Mpuusirue peretius
0 MpeJOoCTaBIeHHH MYHHIUITANLHOI yenyru (00 oTkase
B IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH)

Hamnpagsnenue 3asgsutento
[IUCbMEHHBIX PA3bACHEHUH 110
BOIIpOCaM NMPUMEHEHHS
HOPMAaTHBHBIX IIPABOBBIX aKTOB
YHalKoBCKOTO FOPOACKOI0 OKpyra o
MECTHBIX HaJjiorax u cbopax

Hamnpapnenue 3asBuresnto
yBeJIOMJIEHHS 00 OTKase B
IpeI0OCTaBICHHH
MYHUIUIIAIEHON YCIIyTH







